AGENDA ITEM NO. \D.b.

ORDINANCE NO. 2813

AN ORDINANCE OF THE CITY COUNCIL OF THE CITY OF GARDEN GROVE
AMENDING TITLE 2 OF THE GARDEN GROVE MUNICIPAL CODE TO REMOVE
OBSOLETE REFERENCES, TO CONFORM REFERENCES TO CURRENT CITY
ORGANIZATION AND PRACTICES, TO MAKE CONSISTENT WITH RECENT CHANGES
IN STATE AND FEDERAL LAWS, TO REVISE AND UPDATE THE PROVISIONS
RELATING TO THE PERSONNEL SYSTEM, AND TGO MAKE OTHER NON-SUBSTANTIVE

' CHANGES

City Attorney's Summary

This Ordinance amends Title 2 of the Garden Grove Municipal Code to
remove obsolete references, to conform references to curient City
organization and practices, to make consistent with recent changes in
state and federal laws, and to make other non-substantive changes. This
Ordinance aiso amends multiple sections of Chapter 2.44 of Title 2 relating
to the personnel system and human resources to conform to current law
and City organization and practice, to clarify existing ambiguities, and to
make certain substantive changes, including changes to: add definitions
for currently undefined terms; authorize the City Manager to appoint
employees at all salary steps; revise and clarify the provisions relating to
City employee probationary periods; specify that assignment pay may be
taken into account when placing a promoted employee on a new pay scale;
clarify the leave accrual rates and seniority that apply to reinstated
employees; specify that paid outside employment must be expressly
approved by a City employee’s department head; and modify the appeal
procedures for employees subject to disciplinary action and to provide for
the mutual selection of a Hearing Officer to hear such appeals.

THE CITY COUNCIL OF THE CITY OF GARDEN GROVE HEREBY FINDS AND
DETERMINES AS FOLLOWS:

WHEREAS, the City of Garden Grove proposes amendments to Title 2 of the
Garden Grove Municipal Code to remove obsolete references, to conform references
to current City organization and practices, to make consistent with recent changes
in state and federal law, to revise and update the provision relating to the
personnel/human resources system and to make other non-substantive changes;

WHEREAS, pursuant to a legal notice, a Public Hearing was scheduled on
February 28, 2012, conducted by the City Council and all interested persons were
given an opportunity to be heard; and

WHEREAS, the City Council gave due and careful consideration to the matter.
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NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF GARDEN GROVE DOES
HEREBY ORDAIN AS FOLLOWS:

- Section 1. Code Amendment. Title 2 of the Garden Grove Municipal Code is
hereby amended as shown in Exhibit "A” (new text in color/underline; deleted text in
color/strikeout).

Section 2. Severability. If any section, subsection, subdivision, sentence,
clause, phrase, word, or portion of this Ordinance is, for any reason, held to be
invalid or unconstitutional by the decision of any court of competent jurisdiction, such.
decision shall not affect the validity of the remaining portions of this Ordinance. The
City Council hereby declares that it would have adopted this Ordinance and each
section, subsection, subdivision, sentence, clause, phrase, word, or portion thereof,
irrespective of the fact that any one or more sections, subsections, subdivisions,
sentences, clauses, phrases, words or portions thereof be declared invalid or
unconstitutional.

Section 3. The Mayor shall sign and the City Clerk shall certify to the passage
and adoption of this Ordinance and shali cause the same, or the summary thereof,
to be published and posted pursuant to the provisions of law and this Ordinance :
shall take effect thirty (30) days after adoption. < '

The foregoing Ordinance was passed by the City Council of the City of Garden
Grove on the ____ day of .

ATTEST:

MAYOR

CITY CLERK

STATE OF CALIFORNIA )
COUNTY OF ORANGE ) 5SS
CITY OF GARDEN GROVE)

1, KATHLEEN BAILOR, City Clerk of the City of Garden Grove, do hereby certify
that the foregoing Ordinance was introduced and presented on February 28, 2012,
with a vote as follows:

AYES: COUNCIL MEMBERS: (5) BEARD, BROADWATER, JONES, NGUYEN, DALTON
NOES:  COUNCIL MEMBERS: (0) NONE
ABSENT: COUNCIL MEMBERS: (0) NONE
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EXHIBIT "A”
TITLE 2 OF THE GARDEN GROVE MUNICIPAL CODE

ATTACHED ON FOLLOWING PAGES






TITLE 2: ADMINISTRATION AND PERSONNEL*
* For provision relating to emergency services, see Ch:Title 6.08 of this code.
CHAPTER 02: CODE OF ETHICS FOR PUBLIC OFFICERS AND EMPLOYEES

SECTION 2.02.005: Code Review

All official boards, commissions, and committees of the City are to formally review
the following Code of Ethics provided in this ehapterChapter with their members
annually during their first meeting in the month of April. New members are to be
provided a copy of the Code of Ethics for their review when they are appointed or
elected to each board, commission, or committee.

(Ordinance 1437 § 1, 1975).

SECTION 2.02.010: Declaration of Policy

The proper operation of municipal government requires that public-effieiatsPublic
Officials and employees be independent, impartial, and responsible to the people;
that governmental decisions and policy be made in the proper channels of the
governmental structure; and that public office not be used for personal gain.
{Ordinance 1301 § 1 (part), 1972).

SECTION 2.02.020: Responsibilities of Public Office

Public effieiaisOfficials are all elective officials of the City and the members of all
official boards, commissions, and committees of the City. Public effieiaisOfficials
and employees are bound to uphold the Constitution of the United States and the
Constitution of the State and to carry out the laws of the Nation, State, and
Municipality. Public effietalsQfficials and employees are bound to observe in their
official acts the highest standards of morality and to discharge faithfully the duties
of their offices, regardless of personal considerations; recognizing that the public
interest must be their primary concern, and that conduct in both their official and
private affairs should be above reproach.

(Ordinance 1301 § 1 (part), 1972).

SECTICN 2.02.030: Dedicated Service

Public efficialsOfficials and employees should not exceed their authority or breach
the law or ask others to do so, and they should work in full cooperation with other
public-officiatsPublic Officials and employees unless prohibited from so doing by law
or the officially recognized confidentiality of their work.

(Ordinance 1301 § 1 (part), 1972).

SECTION 2.02.040: Fair and Equal Treatment

Preferential consideration of the request or petition of any individual citizen or
group of citizens shall not be given. No person shall receive special advantages
beyond that which are available to any other citizen.

(Ordinance 1301 § 1 (part), 1972).
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SECTION 2.02.050: Use of Public Property

No effietatPublic Official or employee shall request or permit the use of City-owned
vehicles, equipment, materials, or property for personal convenience or profit,
except when such services are available to the public generally or are provided as
municipal policy for the use of such effieiaiPublic Official or empioyee in the conduct
of official business. No publie-efficialPublic Official or employee shall use the time of

any City employee during working hours for personal convenience or profit.
{Ordinance 1301 § 1 (part), 1972).

SECTION 2.02.060: Obligations to Citizens

a—Conflict-with-Proper-Bischarge-of Buties—Ne—publie official(A) CONFLICT
WITH PROPER DISCHARGE OF DUTIES, No Public Official or employee, while
serving as such, shall have any interest, financial or otherwise, direct or
indirect, or engage in any business or transaction or professional activity, or
incur any obligation of any nature whiehthat is in substantial conflict with the
proper discharge of his duties in the public interest and of his responsibilities
as prescribed by law.

b——1Incempatible-Empleyment—Neo-public-official(B) INCOMPATIBLE
EMPLOYMENT. No Public Official or employee shail accept other employment
whiehthat he has reason o believe will either impair his independence of
judgment as to his official duties or reguire him or induce him to disclose
confidential information acquired by him in the course of and by reason of his
official duties.

er—Diselesure-of ConfidentiaHnformation-Nopublieofficial{C) DISCLOSURE OF
CONFIDENTIAL INFORMATION. No Public Official or employee shall willfully and
knowingly disclose for pecuniary gain to any other person confidential
information acquired by him in the course of and by reason of his official duties
nor shall any publie-efficiatPublic Official or employee use any such information
for the purpose of pecuniary gain.

d—Confict-of- Interest(D) CONFLICT OF INTEREST. A conflict of interest

exists in a matter before an-efficiata Public Official for consideration or
determination if:

- (1) The public-offieiatPublic Official has a substantial financial or
substantial personal interest in the outcome or as owner, member,
partner, officer, employee, or stockholder of any corporation where-his

andfor other professional enterprise that will be affected by the outcome,
and such interest is or may be adverse to the public interest in the proper
performance of governmental duties by the effieial:Public Official;

Z—-He(2)  The Public Official has reason to believe or expect that he will

derive direct monetary gain or suffer a direct monetary loss, as the case
may be, by reason of his official activity;
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3— (3) The public-officialPublic Official, because of bias, prejudice, or
because he has prejudged a matter set for publichearingPublic Hearing,
is incapable because of such bias, prejudice or prejudgment of granting to
the matter before him a fair and impartial hearing.

(4) Personal interest as distinguished from financial interest is defined as
including, among other matters, an interest arising from blood or
marriage relationships, or close business association.

(Ordinance 1301 § 1 (part), 1972).

SECTION 2.02.070: Disclosure of Interest and Disqualification

(A) _Any esunciimanCouncil Member who has_a conflict of interest as defined
herein, in any matter before the City Council, shall disclose such fact on the
reeordsrecord of the City Council and refrain from participating in any
discussion of voting thereon, provided that such exceptions shall be observed
as are required by law.

(B) Any member of any official board, commission, or committee who has a
conflict of interest as defined herein in any matter before the board,
commission, or committee of which he is a member, shall disclose such fact on
the record of such board, commission, or committee and refrain from
participating in any discussion or voting thereon, provided that such
exceptions shall be observed as are required by law.

(C) Any employee who has a financial or other special interest in a matter before
the City Council or any board, commission, or committee and who participates
in discussion with, or gives an official opinion to the City Council, or to such
board, commission, or committee relating to such matter, shall disclose on the
record of the City Council or such board, commission, or commitiee, as the
case may be, the nature and extent of such interest.

(Ordinance 1301 § 1 (part), 1972).

SECTION 2.02.080: Compliance with State Law
Public efficialsOfficials and employees of the City shall comply with applicable

provisions of state law relative to conflicts of interest and generally regulating the

conduct of publie-efficialsPublic Officials and employees.
(Ordinance 1301 § 1 (part), 1972).

SECTION 2.02.090: Violations -- Actions
The violation of any provision of this ehapterChapter shall be:

a~(1) As to all City employees, grounds for dismissal from City employment;

b(2) As to any appointed position on any board, commission, or committee,
grounds for removal from any such board, commission, or committee;

&{3) As to any prosecution of any elected efficiatPublic Official, the City
Councii shall make findings of fact by at least a vote of three (3) City
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Council membersMembers that an elected effieialPublic Official has, in
fact, violated this ehapterChapter as a prerequisite to prosecution,.
(Ordinance 1301 § 1 (part), 1972).

SECTION 2.02.100: State Laws -~ Control
This ehapterChapter and its application isare intended to be supplemental to and
consistent with all applicable state laws.
(Ordinance 1301 § 1 (part), 1972).

SECTION 2.02.110: Violations -~ Penalty
Any person violating any of the provisions of this ehapterChapter is guilty of a
misdemeanor and, upon conviction thereof, is punishable as provided in Section

1.04.010 of this eedeCode.

(Ordinance 1301 § 1 (part), 1972).

CHAPTER 04:

CITY COUNCIL*

* For statutory provisions prescribing salaries for City Council membersMembers,
see Gov—CA§36514-Government Code § 36516,

SECTION 2.04.010: Meetings

The City Council shall hold regular-meetingsReqular Meetings on the second and
fourth Tuesdays of each month at the hour and place as prescribed by City Council

(Ordinance 2653 § 1, 2005; Ordinance 2540 § 1, 2001; Ordinance 2486 § 1, 1999:

Ordinance 2483 § 1, 1999:
Ordinance 2404 § 1, 1997:
Ordinance 2296 § 1, 1994:
Ordinance 2206 § 1, 1991;
Ordinance 2005 § 1, 1987:
Ordinance 1666 § 1, 1978:
Ordinance 1361 § 1, 1973:
Ordinance 1115 § 1, 1970:
Ordinance 787A § 1, 1965;

Prior Code § 2100).

Ordinance 2477 § 1, 1999:
Ordinance 2379 § 1, 1997:
Ordinance 2279 § 1, 1993
Ordinance 2170 § 1, 1991:
Ordinance 1991 § 1, 1987:
Ordinance 1508 § 1, 1976:
Ordinance 1332 § 1, 1973:
Ordinance 1001 § 1, 1968;

Ordinance 2410 § 1, 1997:
Ordinance 2317 § 1, 1995:
Ordinance 2259 § 1, 1993,
Ordinance 2068 § 1, 1988:
Ordinance 1772, 1981:
Ordinance 1487 § 1, 1976:
Ordinance 1157 § 1, 1970:
Ordinance 902 § 1, 1966.

Ordinance 787 § 1, 1965; Ordinance 711 § 1, 1964,

SECTION 2.04.020: Term HmitsLimits
a—Purpeseand-Intent(A)  PURPOSE AND INTENT. The State Legislature has

amended Government Code Section 36502 to provide that cities may enact
term limits for CeunethmermbersCouncil Members, subject to a vote of the
people. The City Council finds that it would be sound public policy to establish

term limits with respect to the officeQffice of Mayor and CeuneitmemberCouncil

Member, pursuant to Government Code Section 36502.

b——Establishmentof Termtimits:(B) ESTABLISHMENT OF TERM LIMITS.
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+—Office-of Mayer(1)  OFFICE OF MAYOR. No person shall serve more
than four (4) consecutive two-_{2) year £23-terms as Mayor. No person
who has been appointed to the effieeQffice of Mayor for more than one
(1) year of an unexpired term shall be eligible for more than three {3)
subsequent terms.

2——-Covneitmember(2)  COUNCIL MEMBER. No person shall serve more
than two (2) consecutive four-_(4) year {4}>terms as
CounettmembetrCouncil Member. No person who has been appointed to
the efficeQffice of CeuncitmemberCouncil Member for more than two (2)
years of an unexpired term shali be eligible for more than one (1)
additional four-_(4) year {4}term.

F——SybseguentTerms:
3) _SUBS ENT TERMS,

A= (&) No person shall be eligible for further election or appointment to
the officeQffice of Mayor after completing four (4) consecutive terms
in that office, as set forth in subseetien—{bSubsection (B}(1) above,
until not less than two (2) years has or will have elapsed between
the most recent date of such person's prior service as Mayor and the
effective date of such person's most recent election or appointment
to such office.

B

(b).__No person shall be eligible for further election or appointment to the
offieeQffice of CouncilmemberCouncil Member after completing two
(2) consecutive terms in that office, as set forth in subsection
bSubsection (B)(2) above, until not iess than two (2) years has or
will have elapsed between the most recent date of such person’s
prior service as a Ceuneitrember_Council Member and the effective
date of such person’s most recent election or appointment to such
office.

£+ (c) In the context of election to office, the phrase "two years" as used
in this Section 020 shall mean the period between the date of
assumption of office by elected officeholders following any general
municipal election held in November of any even numbered year and
the date of the assumption of office by elected officeholders following
any general municipal election held in November of any immediately
preceding or immediately succeeding even numbered year, even
though such period may be more or less than an actual period of two
years. In the coniext of an appointment to office, the phrase "two
years" shall mean two calendar years.

4—FException(4)  EXCEPTION. The term limit restrictions set forth in this
section shall not be applicable to any person having completed
consecutive terms in the officeQffice of CeunetmemberCouncil Member,
desiring to be elected to the officeQffice of Mayor, and vice-versa.
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e—Prospeetive-Applieation(C) PROSPECTIVE APPLICATION. Pursuant to
Government Code Section 36502(b), this term limit provision shall apply

prospectively only.
(Ordinance approved by voters November 2008; Ordinance approved by voters
March 1996).

CHAPTER 08: CITY MANAGER¥*

* For statutory provisions regarding the City Manager form of government, see
Gov—E-AGovernment Code § 34851 et seq.

SECTION 2.08.010: Office Created

The officeQffice of the City Manager is created and established. The City Manager
shall be appointed by the City Council wholly on the basis of his qualified
administrative and executive ability. He shall hold office for and during the pleasure
of the City Council. (Ordinance 1046 § 2 (part), 1969: Prior Code § 2200).

SECTION 2.08.020: Replacement Delay Under New City Council

When a new City Council takes office following the most recent election and the City
Manager under the newly formed City Council is an incumbent, there shall be a
cooling-off period of one hundred twenty (120) days, during which time the
considered replacement of the City Manager shall be held in abeyance. Such
cooling-off period is intended as a time for full recognition and appreciation by the
City Council of the range and depth of problems confronting City government and
to know and understand the incumbent City Manager's skills in dealing with the City
and its problems.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2200.1).

SECTION 2.08.030: Eligibility of Council memberMember
No memberoefthe City-Council_Member shall be eligible for appointment as City
Manager until one (1) year has elapsed after such Council memberMember's term

of CeuncitmembershipCouncil membership has ceased.
(Ordinance 1046 § 1 (part), 1969; Prior Code § 2202).

SECTION 2.08.040: Bond

The City Manager shall furnish a corporate surety bond to be determined and
approved by the City Council, and shall be conditioned upon the faithful
performance of the duties imposed upon the City Manager as herein prescribed.
Any premium for such bond shall be a proper charge against the City.
(Ordinance 1046 § 2 {part), 1969: Prior Code § 2203).

SECTION 2. 08 050 Actmg Clty Manager

Ass:s’eaﬁt—ert—y—Maﬁager—the Csty Manager, by filing a wr!tten notice with the City

Clerk, shall designate a qualified City employee to exercise the powers and perform
the duties of City Manager during his temporary absence or disability. In the event
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of the City Manager's extended absence or disability extendsevera-twe-rmonth
period; the City Council maysafter-thetwo-month-perietd; appoint an aetirgActing
City Manager. -

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2204).

SECTIOCN 2.08.060: Compensation

The City Manager shalil receive such compensation as the City Council shall from
time to time determine. In addition, the City Manager shall be reimbursed for all
actual and necessary expenses incurred by him in the performance of his official
duties.

{Ordinance 1046 § 2 (part), 1969; Prior Code § 2205).

SECTICN 2.08.070: Powers and Duties

The City Manager shail be the administrative head of the government of the City
under the direction and control of the City Council except as otherwise provided in
this ehapterChapter. He shall be responsible for the efficient administration of all
the affairs of the City whiehthat are under his control. In addition to his general
powers as administrative head, and not as a limitation thereon, it shall be his duty
and that of his designated representatives to have and exercise the powers set
forth in Sections 2.08.080 through 2.08.200.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2206).

SECTION 2.08.080: Enforcement Duty

It shall be the duty of the City Manager to enforce all laws and
ordinaneesOrdinances of the City and to see that all franchises, contracts, permits,
and privileges granted by the City Council_and/or other City boards, commissions,
or bodjes are faithfully observed. He is empowered to designate City officers or
employees of the City to exercise the powers authorized by Section 836.5(a) of the
California Penal Code, including the issuance of citations for violations of the
provisions of the muricipaleedeMunicipal Code pursuant.to Sections 853.5 and
853.6 of the California Penal Code. He is also responsible for general policy
supervision of the public safety functions and primary liaison between these
departments and City Council.

(Ordinance 1605 § 1, 1977; Ordinance 1046 § 2 {part), 1969; Prior Code §
2206.1).

SECTION 2.08.081: Training and Education

Any City officer or employee designated by the City Manager under Section
2.08.080 shall complete such training and education as is required by law prior to
assuming any duties under said section.

(Ordinance 1605 § 2, 1977),

SECTION 2.08.082: Limitations

Any City officer or employee designated by the City Manager under Section
2.08.080 shall have the powers and duties granted by that section only when
performing expressly assigned duties, At all other times such officers and
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employees shall have no status as a Peace Officer or any powers, authority, or
duties of a Peace Officer,
(Ordinance 1605 § 3, 1977).

SECTION 2.08.090: Authority Over Employees

It shall be the duty of the City Manager, and he shall have the authority to control,
order, and give directions to all heads-ef-departmentsDepartment Heads and to
subordinate officers and employees of the City under his jurisdiction through their

department-heads:Department Heads.
(Ordinance 1046 § 2 (part), 1969: Prior Code 2206.2).

SECTION 2.08.100: Power of Appoiniment and Removal

It shall be the duty of the City Manager toy-ard-he-shatt appoint, remove, promote,
and demote any and all officers and employees of the City, subject to all applicable
personnelordinancesHuman Resources Ordinances, rules, and regulations. These
powers particularly apply to all department and division heads and the primary
assistants in the office of the City Manager, who shall not be subject to other
erdinancesOrdin , rules, or regulations.

(Ordinance 1062 § 1, 1969; Ordinance 1046 § 2 (part), 1969; Prior Code §
2206.3).

SECTION 2.08.110: Administrative Reorganization of Offices

It shall be the duty and responsibility of the City Manager to conduct studies and
effect such administrative reorganization of offices, positions, or units under his
direction as may be indicated in the interest of efficient, effective, and economical
conduct of the City's business.

(Ordinance 1046 § 2 (part), 1969, Prior Code § 2206.4).

SECTION 2.08.120: Ordinance Recommendations

It shall be the duty of the City Manager and he shall recommend to the City Council
for adoption such measures and erdinancesQrdinances as he deems necessary.
(Ordinance 1046 § 2 (part), 1969, Prior Code § 2206.5).

SECTION 2.08.130: Attendance at City Council Meetings

It shall be the duty of the City Manager to attend all meetings of the City Council
unless at his request he is excused therefrom by the Mayor individually, or the City
Council, except when his removal is under consideration.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2206.6).

SECTION 2.08.140: Financial Reports

It shall be the duty of the City Manager to keep the City Council at-atHtimes-fully
advised at_all times as to the financial condition and needs of the City.
(Ordinance 1046 § 2 (part), 1969; Prior Code § 2206.7).

SECTION 2.08.150: Budget and Salary Plan Preparation

It shall be the duty of the City Manager to prepare and submit the proposed annual
budget and the proposed annual salary plan to the City Council for its approval.
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(Ordinance 1046 § 2 (part), 1969; Prior Code § 2206.8).

SECTION 2.08.160: Five-Year Plan Preparation

It shall be the duty and responsibility of the City Manager to prepare and submit a
proposed five-yearpltanfive-Year Plan for the City. The plarPlan is to include the
five-year forecasts with regard to resources (financial, physical, manageriai,
technical) and their aliocation. The five—yearplanEive-Year Plan is to be updated
and modified annually.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2206.9).

SECTION 2.08.170: Expenditure Control and Purchasing

It shall be the duty of the City Manager to see that no expenditures are submitted
or recommended to the City Council except on approval of the City Manager or his
designated eontrotlerFinance Director. The City Manager, or his representative, shall
be responsibie for the purchase of all supplies for all the departments or divisions of
the City.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2206.10).

SECTION 2.08.180: Investigations and Complaints

It shall be the duty of the City Manager or his designated representative to make
investigations into the affairs of the City and any department or division thereof,
and any contract or the proper performance of any obligations of the City. Further,
it shall be the duty of the City Manager or his designated representative to
investigate all complaints in relation to matters concerning the administration of the
City government, and in regard to the service maintained by public utilities in the
City.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2206.11).

SECTION 2.08.190: Public Property Supervision

It shall be the duty of the City Manager and he shall exercise general supervision
over all public buildings, public parks, and all other public property whiehthat is
under the control and jurisdiction of the City Council.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2206.12).

SECTION 2.08.200: Additional Duties

It shall be the duty of the City Manager to perform such other duties and exercise
such other powers as may be delegated to him from time to time by
erdinaneeQrdinance or reselutienResolution or other official action of the City
Council.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2206.13).

SECTION 2.08.210: Council-Manager Relations

The City Council and its membersMembers shall deal with the administrative
services of the City only through the City Manager, except for the purpose of
inquiry, and neither the City Council, nor anymerber_Member thereof, shall give
orders or instructions to any subordinates of the City Manager. The City Manager
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shall take his orders and instructions from the City Council only when sitting in a
duly convened meeting of the City Council, and no individual CeuncitmanCouncil
Member shall give any orders or instructions to the City Manager.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2207.1 ).

SECTION 2.08.220: Departmental Cooperation

It shall be the duty and basic responsibility of all subordinate officers to assist the
City Manager in administering the affairs of the City efficiently, economically, and
for the good of the city.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2207.2).

SECTION 2.08.230: Attendance at Commission Meetings

The City Manager may attend any and all meetings of the-Planning-Commission;
Reereationand-Parks Commission;andany-otherany commission, board, or

committee created by the City Council, upon his own volition or upon direction of
the City Council. At such meetings whiehthat the City Manager attends, he shall be
heard by such commission, board, or committee as to all matters upon which he
wishes to address the members thereof; and he shall inform the members as to the
status of any matter being considered by the City Council; and he shall cooperate
to the fullest extent with the members of all commissions, boards, or committees
appointed by the City Council.

(Ordinance 1046 § 2 (part), 1969; Prior Code § 2207.3).

SECTION 2.08.240: Removal

The removal of the City Manager shall be effected only by a majority vote of the
whole City Council as then constituted, convened in a regutarReqular City Council
meetingMeeting, subject to the provisions of this seettonSection and Section
2.08.020. In case of intended removal, the City Manager shall be furnished with a
written notice at least sixty (60) days before the effective date of his dismissal
stating the City Council's intention to remove him, or, in lieu of notice, sixty-days*
(60) days pay shall be granted.

(Ordinance 1046 § 2 (part), 1969, Prior Code § 2208.1).

SECTION 2.08.250: Knowledge of Current Methods of Office

It shall be a basic obligation for the City Manager to continually be aware of the
most modern techniques, methods, and programs in the field to ensure the efficient
prosecution of his office. He is to be prepared and able to attend schools,
conferences, symposiums, etc., which are deemed most valuable, but which do not
detract from the execution of his responsibilities.

{Ordinance 1046 § 2 (part), 1969; Prior Code § 2209).

SECTION 2.08.260: Agreements on Employment

Nothing in this ehapterChapter shall be construed as a limitation on the power or
authority of the City Council to enter into any supplemental agreement with the
City Manager delineating additional terms and conditions of employment not

inconsistent with any provisions of this ehapter:Chapter,
(Ordinance 1046 § 2 (part), 1969; Prior Code § 2210).
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CHAPTER 09: CITY ATTORNEY

SECTION 2.09.010: Office of City Attorney Created

The office of City Attorney, as set forth in Government Code Section 36505, is
established. The City Attorney shall be appointed by the City Council wholly on the
basis of his gualifications. He shall hold office for and during the pleasure of the City
Council.

(Ordinance 2152 § 1 (part), 1990).

SECTION 2.09.020: Replacement Delay Under New Council

When a new City Council takes office following the most recent election, there shall
be a cooling- off period of one hundred twenty (120) days, during which time the
considered replacement of an incumbent City Attorney shall be held in abeyance.
Such cooling-off period is intended as a time for evaluation of the performance of
the incumbent City Attorney and his office.

(Ordinance 2152 § 1 (part), 1990).

SECTION 2.09.030: Eligibility of CeuncilmemberCouncil Member
No memberofthe-Gity-Council Member shall be eligible for appointment as City
Attorney until one (1) year has elapsed after such CeuneitmemberCouncil Member's

term of esuneitmembershipCouncil membership has ceased.
(Ordinance 2152 § 1 (part), 1990).

SECTION 2.09.040: Bond

The City Attorney shall furnish a corporate surety bond to be determined and
approved by the City Council, and shall be conditioned upon the faithful
performance of the duties imposed upon the City Attorney as herein prescribed.
Any premium for such bond shall be a proper charge against the City.
(Ordinance 2152 § 1 (part), 1990).

SECTION 2.09.050: Acting City Attorney

a—{A) The SenterbBepubyAssistant City Attorney shall serve as City Attorney Pro
Tempore during any temporary absence or disability of the City Attorney. In
the event that there are two (2) Senter-BeputyAssistant City Attorneys or no
incumbent occupies such a position, the City Attorney shall file a written notice
with the City Clerk to designate the qualified deputyassistant or other attorney
to exercise the powers and perform the duties of City Attorney. In the event
the City Attorney fails to so appoint, the City Council shall appoint an Acting
City Attorney.

B—- (B) In the event there is no incumbent in the position of City Attorney, the
City Council shall appoint a quaiified attorney to act as City Attorney Pro
Tempore or permanently.

{Ordinance 2152 § 1 (part), 1990).
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SECTION 2.09.060: Compensation

The City Attorney shall receive such compensation as the City Council shall from
time to time determine. In addition, the City Attorney shall be reimbursed for all
actual and necessary expenses incurred in the performance of official duties.
(Ordinance 2152 § 1 (part), 1990).

SECTION 2.09.070: Powers and Duties

(A) The City Attorney shall represent and defend the City; its boards and
commissions; and its officers and employees in all municipal legal matters as
required by law and directed by the City Council.

(B) Further, the City Attorney shall perform such other duties related to municipal
affairs as may be assigned to him by the City Council and by the City Manager.
(Ordinance 2152 § 1 (part), 1990).

SECTION 2.09.080: Attendance at Meetings

The City Attorney shall attend such meetings of the City Council and of City boards
and commissions as the City Council or the City Manager, with approval of the City
Council, shall direct.

(Ordinance 2152 § 1 (part), 1990).

SECTION 2.09.090: Removal

(A) The removal of the City Attorney shall be effected only by a majority vote of
the whole City Council at a regutarRegular City Council meetingMeeting. Not
less than thirty (30) days before such action can be taken, the City Attorney
shall be given a statement of deficiencies, orally, or in writing, and an
opportunity to respond.

(B) The City Attorney may respond to the deficiencies in writing and orally at a
City Council session. At the election of the City Council, the performance
evaluation shall be held in elesed-sessienClosed Session, subject only to Brown
Act requirements.

(Ordinance 2152 § 1 (part), 1990).

SECTION 2.09.100: Agreements on Employment

The terms and conditions of employment of the City Attorney shall be established
by erdiraneeQrdinance or by reselutienResolution of the City Council.

(Ordinance 2152 § 1 {part), 1990).

CHAPTER 12: OFFICES-~-GENERALLY
SECTION 2.12.010: Location

{A) The head offices of the City shall be located and maintained at the City Hall,
1139411222 Acacia Parkway, Garden Grove, California.
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(B) _Other offices and facilities for City agencies, departments, officers, and
employees shall be located at the City Hall or in such other places as may be
deemed appropriate and established by the City Council.

(Ordinance 945 § 2 (part), 1967; Prior Code § 2310).

SECTION 2.12.020: Holidays -- Hours of Business
The City offices shall operate on the following schedules or such other schedules as
may be deemed appropriate by the City Council:

a&— {A) The City offices shall be closed on Saturdays; Sundays; New Year's Day;
Memortai Day, Independence Day, Labor Day, Thanksgiving-BDay-day-after

Years Eve Eyg or other days in lieu of or in addition to these days, as may be
deemed appropriate by the City Council.

b~ (B} Except for the days set forth in subseetiern{faSubsection (A), City offices
shall be open for such business from 87:8030 a.m. until 5:88-p+#30 p.m.

Monday. through Thursday and 7:30 a.m. until 5:00 p.m. Friday, City Hall
closed alternating Fridavs, or such other hours as may be established by the
City Council or the City Manager.

e—— (C) Other provisions of this seetienSection notwithstanding, the Police
Headguarters, the Fire Headquarters, and the Fire Stations shall remain open
and operational at all times.

(Ordinance 1068 § 1, 1969, Ordinance 945 § 1 (part), 1967; Prior Code § 2311).

CHAPTER 16: ADMINISTRATION

SECTION 2.16.010: Office of City Manager Established

There is established, for the proper administration of the City, an Office of City
Manager, under the direct supervision of the City Manager.

{Ordinance 1068 § 2 (part), 1969; Ordinance 945 § 2 (part), 1967; Prior Code §
2320).

SECTION 2.16.020: Functions and Activities of the Office of City Manager
The functions and duties of this office shall be to assist the City Manager in carrying
out the duties and responsibilities outlined in Chapter 2.08. In addition, the
functions and duties of this office shall be such as are assigned from time to time
by the City Council for the proper and efficient execution of the City's various
programs.

(Ordinance 1068 § 2 (part), 1969: Ordinance 945 § 2 (part), 1967: Prior Code §
2321).
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SECTION 2.16.040: Bonds Required
Individuals filiing the foliowing positions shall post bonds in the amount and of the
type listed from time to time by resshstienResolution of the City Council:

a— (1) City Manager

b—(2) City €entrefler-Einance Director

e—{3) City Treasurer

a—(4) City Clerk

er— (5} Cashier

£— (6) Accounting Officer

e—~{(7) Senior Accountant
h—Managerof Fisecal-Services(8) Financial Services Manager

—(9) _All Computer Programmers

= (10) Anyone having access to City checks,
(Ordinance 1432 § 1, 1975).

CHAPTER 20: FISCAL ADMINISTRATION*

* For provisions relating to 8ranecefinance and revenueRevenue, see Title 3 of this
code,

SECTION 2.20.010: office-of-the-ControterEinance Department Established
There is established, for the proper planning, administration, and control of the
City's financial affairs, an-Office-of-the-Controltera_Finance Department. The
administrative head shall be entitled "Centrofter-“Finance Director.”

{(Ordinance 1068 § 3 (part), 1969; Ordinance 945 § 2 (part), 1967; Prior Code §
2330).

SECTION 2.20.020: Department Divisions

In addition to the CentreflerEinance Director's administrative office, the
ContreHerFinance Director shall have such divisions as may be established from
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time to time and as are necessary for the proper carrying out of the functions,
powers and duties assigned to the CentrelterFinance Director under Section
2.20.030 and such other duties as may be required from time to time.
(Ordinance 1068 § 3 (part), 1969; Ordinance 945 § 2 (part), 1967; Prior Code §
2331).

SECTION 2.20.030: Powers and Duties of centrelerFinance Direcior
On behalf of and under the direction of the City Manager, the ContrelerFinance
Director shall have the following powers and duties:

a&— (1) Control and direct the administration of the financial affairs of the
City;

b— (2) Compile the annual budget, including income and expenditure
estimates;

e—— (3) Maintain a general accounting system for the City government and
each of its offices, departments, and agencies;

&— (4) Supervise the obligation and control of the expenditure of all
meneysmonies to insureensure that budget appropriations are not
exceeded, and audit and approve before payment by the City Treasurer
all demands against the City government;

e— (5) Plan, organize, and direct a centralized purchasing program for the
City to afford the benefits of competitive bidding, quantity buying, and
product testing;

£ (6) Submit to the City Council through the City Manager a monthly
statement of all receipts and disbursements to show the financial
condition of the City, and within one hundred twenty (120) days after the
close of each fiscal year submit a complete financial statement and
report;

g {7) See that all taxes, assessments, license fees, and other revenues of
the City, or for whose collection the City is responsible, and all other
money receivable by the City from the county, state, or federal
government or from any court, office, department, or agency of the City
are collected;

— (8) Supervise the keeping of current inventories of all property of the
departments, offices, and agencies of the City;

- (Q) Be authorized to pay out, to persons duly entitied thereto, warrants

drawn against any special deposit trust funds without appropriation and
without advance approval of the City Council;
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7+— (10) Be responsible for and carry out the duties generally held by a (
director-of finaneethe Finance Director which are imposed upon the City "
Clerk in Sections 37201 through 37209 and Sections 40802 through
40805 of the Government Code of the state;

+(11) Perform organization methods, procedures, and forms control studies of
municipal operations to develop recommendations for the improvement of
program admlmstrai:zon and performance and

a— {12) Perform such other duties as may be required of him by the City
Manager.
(Ordinance 1068 § 3 (part), 1969; Ordinance 945 § 2 (part), 1967, Prior Code §
2332).

SECTION 2.20.040: Bonds (
a—Controter(A) FINANCE DIRECTOR. Before assuming the duties of his office, .
the CentrolerFinance Director shall execute and deliver to the City Clerk a
bond conditioned for the faithful performance of the duties of said office in the
amount established from time to time by Resolution of the City Council ef i

twenty-five-thousand-delars-{$25;6007, which shall be a legitimate charge
against the City.

b—7Freasurer(B) TREASURER. Before assuming the duties of his office, the
Treasurer shall execute and file with the City Clerk a bond conditioned for the
faithful performance of the duties of said office in the amount established from |

time to time by Resolution of the City Council eftwenty-five-thousand-dollars
£525;0085, which shall be a legitimate charge against the City.

(Ordinance 1068 § 3 (part), 1969; Ordinance 945 § 2 (part), 1967; Prior Code §
2333).

SECTION 2.20.050: Procedure for Establishing Fees for Miscellaneous City
Services

After complying with the publie-hearingPublic Hearing and notice requirements set
forth in the Government Code, the City Council may establish a fee by

reselgtionResolution for the cost of City services payable by any person for whose
benefit the services were performed.
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a— (1) Before adopting such a reselutien_Resolution, the City Council
shall conduct a noticed _publie-hearing_Public Hearing. A summary of the
fee reselutionResolution shall be published twice giving notice of the time,
date, and place for the public-hearingPublic Hearing. The first publication
shall be at least ten (10) days before the hearing, and the second
publication shaill be at least five (5) days later.

b+— (2) At least ten (10) days before the hearing, a report shall be available
to the public. The report shall contain the data indicating the estimated
average cost to provide the service for which the fee is levied and the
revenue sources anticipated for the services.

e~ (3) Any alternative procedure for adoption of fees provided for by state
law shall be sufficient compliance with this ekapter-Chapter.

a—— (4) The procedure set forth herein may be used to set fees, as an
alternative to any other procedure in this eedeCode or in any City

resolution-Resolution.

e—(5) Any judicial action to chailenge the validity of a fee established
hereunder shall be commenced within one hundred twenty (120} days of
the adoption of a fees reselution-Resolution.

(Ordinance 2126 § 1 (part), 1989).

SECTION 2.20.060: Criteria for Administrative Determination of Fee

Schedules

The City Manager, or his designee, shall submit recommendations for consideration
by the City Council for fees to provide for reimbursement for municipal services
whiehthat primarily benefit the members of the public served. The schedule of fees
for such administrative services shall be structured to provide that all parties using
a particular municipal service pay a reasonable share of the related costs thereof.
To that end, the following criteria shall be used to determine the appropriate fees
and the structure of the fee schedule:

a—— (1) The actual and direct costs to the City of the service for which the fee
is assessed;

b—- (2) The cost share attributable to particuiar types of services provided to
each benefittedbenefited member of the public;

e~ (3) The capital investment by the City in infrastructure or services
directly attributable to the service or product provided;

g— (4) The most equitable and refined method of assessing fees for costs;;
however, average costs can be used;
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e— (5) The probable incidental costs related to administering the services;

f—osts(6) The costs of fee collection;

g—A(Z) The fee level efthefee-whichthat is sufficiently low so that the
public is able to afford the public service for which the fee is charged;

B—(8) If appropriate, a differential favorable to city residents, giving effect to
the financial support by city residents/taxpayers for municipal overhead,
including salaries and facilities;_and

(9) Such other similar factors as will effectuate the intent of this
erdinanceChapter.
(Ordinance 2126 § 1 (part), 1989).

SECTION 2.20.070: Alternative Procedure--Adoption of Fees by Resolution
The procedure set forth in this ehapterChapter, including adoption of fees by
resotutionResolution, may be used as an alternative procedure to any procedure set
forth elsewhere in the City eedeCode at the option of the City Manager.

(Ordinance 2126 § 1 (part), 1989).

CHAPTER 21: COMMITTEES/COMMISSIONS GENERALLY

{A) Pursuant to Government Code Section 40605 the Mavor, with the approval of

i il, shail make all intments oard i

committees unless otherwise specifically provided by statue,

{B) On or before December 31st of each year, the City Clerk shall prepare a local
appointments list for all regular and ongoing boards, commissions, and
committees referred to herein. The local appointment list will contain the
following information:

a— (1) A list of all appointive positions that will expire during the next
calendar year, with the name of the incumbent appointee, date of
appointment, date the term expires, and the necessary qualifications for
the position; and

B— (2) A list of all boards, commissions, and committees and the necessary
qualifications for each position.
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(C) The local appointments list shall be made available to the public for a
reasonable fee, which shall not exceed the actual cost thereof, and a copy shall
be provided to the Garden Grove Regional Branch of the Orange County Public
Library.

{Ordinance 2604 § 2, 2003, Ordinance 2314 § 2, 1995; Ordinance 2032 § 1, 1988;

Ordinance 2010 § 1, 1987; Ordinance 1628, 1977).

SECTION 2.21.012: Terms of Office

The term of office for all members of boards, commissions, and committees shall be
from the date of appointment to the date of the first meeting of the City Council
following each regular municipal election; provided, however, that a member shall
remain in office until his er-her successor is appointed or as otherwise set forth
herein.

(Ordinance 2604 § 3, 2003, Ordinance 2032 § 4 (part), 1988; Ordinance 2010 § 2,
1987).

SECTION 2.21.013: Vacancy

(A) Whenever an unscheduled vacancy occurs on a board, commission, or
committee referred to herein, whether due to resignation, removal, or other
cause, a special vacancy notice shall be posted in the effiee-of-the-City Clerk/s
Office, Information €enterCenters of Clty Hall and rsuch-otherplacesas
directed-by-the-City-Couneiipublishe | newspaper, within twenty (20)
days after the vacancy occurs. A ﬁnal appomtment to the board, committee, or
commission to fill the vacancy shall not be made for at least ten (10) working
days after posting of the notice.

(B} If the City Council determines that an emergency exists, it may fill an
unscheduled vacancy immediately. Persons appointed to fill vacancies shall
serve on an acting basis until final appointment is made, and in no event
longer than the unexpired term unless reappointed.

(Ordinance 2032 § 4 (part), 1988; Ordinance 2010 § 3, 1987).

SECTION 2.,21.014: Removal
If the mayerMayor ercounci-member wishes to remove one of his er—her l
appointees before that appeinteesappointee’s term has expired, this action shall be
submitted as a regular—agenda—itemRegular Agenda Item for a vote by the efy
eeuncHCity Council. A majority of those voting are required for removal. The
exception to this procedure is if a eommisstonerCommissioner is absent without
bemg excused for ?a++s—te—a%‘eeﬁd—three=(:;; consecutive meetmgs In this case, the

i g;gmmlsslgngr shall

he automatlcaély g@g g w1thout a vote of the e&%yeeﬂﬁeﬂ—g_ ty Council,
(Ordinance 2604 § 4, 2003; Ordinance 2314 § 3, 1995; Ordinance 2139 § 1, 1990;

Ordinance 2032 8§ 3, 4 (part), 1988; Ordinance 2010 § 4, 1987).

SECTION 2.21.015: Qualifications for Members
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Members of all commissions or boards created by erdiraneeQrdinance or
resolutionResolution shall be and remain residents of the city, who are eligible by
reason of age, citizenship, and otherwise to register to vote, with the exceptions
hereinafter provided.

a— (1) Minors who are and remain city residents are eligible to serve on ke
Youth-Commission-and-sueh-other-commissions-asany commission the
City Council may create by erdirareeQrdinance providing for eligibiiity of
minors to serve as commissioners.

b—— (2) Nonresidents may serve on the—Parking—and Main Street Commission
and such other commissions as the City Council may create for specialized
limited functions, If the City Council finds that the commission is intended
to represent and further the interests of a specialized industry, trade, or
profession, and that the representation and furtherance will ultimately
serve the public interest, as provided in Title 2, California-Administrative

Code of Regulations Section $8703{}18707.4,
(Ordinance 2085 § 1, 1989).

SECTION 2.21.016: Member Compensation

No compensation shall be provided for the members of any of the City commissions
or committees that are or may be established pursuant to erdiraneeQrdinance or
resetstionResolution of the City Council, except where otherwise provided for in said
ordinance-orresolution-Ordinance or Resolution.

(Ordinance 2273 § 17, 1993).

SECTION 2.21.017: Dental Insurance

All members of any of the City commissions or committees that are or may be
established pursuant to erdinareeQrdinance or resetutionResolution of the City
Council shall be entitled to participate in the City's dental plan made available to
City CeuncilmembersCouncil Members and City management. Participation in any
program shall be voluntary, and at the sole expense of the Commissioner or
Committee member.

(Ordinance 2273 § 18, 1993),

CHAPTER 24: PLANNING*

* For statutory provisions relating to the establishment of a planning
agencyPlanning Agency, see Gev—E&A-Government Code § 65100, As to local
planning generally, see Gev—&CAGovernment Code §§ 65100 et seq.

SECTION 2.24.010: Agency Created

Pursuant to the provisions of Title 7, Chapter 3 of the Government Code of the
state, a Planning Agency is created. The Planning Agency shall consist of the
Planning Commission, the Community Development-Services Department, and the
Planning Coordinating Committee. The Planning Agency shall be responsible to the
City Council for recommendations on the development of the community.
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(Ordinance 2273 § 5, 1993; Ordinance 1628 § 7, 1977; Ordinance 1213 § 1 (part),
1971, Ordinance 1068 § 5, 1969; Prior Code § 2340).

SECTION 2.24.020: Commission Created

Pursuant to the provisions of Title 7, Chapter 3 of the California Government Code,
a Planning Commission is created consisting of seven (7) members.

(Ordinance 2314 § 4, 1995; Ordinance 2273 § 6, 1993; Ordinance 1213 § 1 (part),
1971; Prior Code § 2341).

SECTION 2.24.030: Qualifications
All commissioners shall be residents and qualified electors of the city and shall not
be employees of the City.

The composition of the Commission shali be such that broad community interests
are represented as fully as possible.

(Ordinance 1628 § 8, 1977; Ordinance 1213 § 1 (part), 1971; Prior Code §
2341.1).

SECTION 2.24.050: Vacancy

If any member of the Commission ceases to be a resident of the city, or a qualified
elector of the city, or becomes an employee of the City, said membership on the
Commission shall be terminated and the position declared vacant.

(Ordinance 1628 § 9, 1977; Ordinance 1213 § 1 (part), 1971, Prior Code §
2341.3).

SECTION 2.24.070: chatrmanChair

At the first regular-mectingRegular Meeting after January 1st of each year, the
Commission shall elect from its membership a ehaiemanChair and a wiee-
chatrrmanVice-Chair to serve ohe-year t@rms N&eeﬁ%mﬁﬁeﬁer—shaﬂ—sewemere

(Ordinance 2087 § 1, 1989).

SECTION 2.24.080: Meetings

ThreeFour (34) members shall constitute a quorum. Meetings shall be held as
prescribed by reselutionResolution of the City Council, All hearings and meetings of
the Commission shall be open to the public and minutes thereof shall be
maintained.

(Ordinance 2273 § 7, 1993; Ordinance 1213 § 1 (part), 1971; Prior Code §
2341.6).

SECTION 2.24.100: Duties
The duties of the Planning Commission are as follows:

a— (1) It shail develop and maintain the Comprehensive General Plan for the

city consistent with good environmental, economic, and social planning
practices.
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b— (2) It shall develop plans, policies, standards, and design guidelines for
the comprehensive planning, regulation, and development of land uses
consistent with the goals of the City.

ex-(3) It shall periodically review the Capital Improvement Program of the City
and make recommendations to the City Council on matters pertaining to
the implementation of the Comprehensive General Plan.

d— (4) It shaill endeavor to promote the City and educate its citizens as to its
problems, policies, and programs.

e— (5) It shall perform such other functions as are designated by the City
Council and the City Manager.

(8.1t shall develop criteria, policies, and development standards for the
comprehensive planning, regulation, and development of land uses
consistent with the goals of the City concerning waiver procedures and
guidelines on its own motion or at the reqguest of the City Council. The
Commission shall consider and may recommend changes in these
standards and regulations.

{Ordinance 2092 § 4, 1989, Ordinance 2022 § 1, 1987; Ordinance 1213 § 1 (part),
1971; Prior Code § 2341.8).

SECTION 2.24.110: Staff Services

Services required for the proper operation of the Planning Commission shall be
provided by the Planning Agency staff. The Planning Agency staff shall be
designated by the City Manager or his designee.

(Ordinance 1628 § 10, 1977; Ordinance 1213 § 1 (part), 1971; Prior Code §
2341.9).

CHAPTER 32: MAIN STREET COMMISSION*

* For provisions relating to parking in general, see Chapter 10.56 of this Code,

SECTION 2.32,010: Authority

(A) The regulations contained in this Chapter are prescribed by the City pursuant
to authority provided in Title 4, Division 3, Part 2, Chapter 5 of the California
Government Code, in particular Section 37361, et seq., relating to the
provision of places, buildings, structures, works of art, and other objects,
having a special character or special historical or aesthetic interest or value,
special conditions or regulations for their protection, enhancement,
perpetuation or use, which may include appropriate and reasonable control of
the use or appearance of neighboring private property within public view, or
both, and the Landscaping and Lighting Act of 1972, Division 15, Part 2,
California Streets and Highways Code, Section 22500, et seq.
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(B) There exists that certain Main Street Assessment District No, 1 established
pursuant to the Landscaping and Lighting Act of 1972, Division 15, Part 2,
California Streets and Highways Code, Section 22500, et seq. (Main Street
District).

(Ordinance 2755 § 3 (part), 2009; Ordinance 2654 § 1, 2005; Ordinance 2627 § 1,

2004; Ordinance 1755 § 1 {part), 1981).

SECTION 2.32.020: Created -- Membership

The ™ Main Street Commission for the Main Street District™” is established and shall
be referred to as the **Main Street Commission.®-” _The Main Street Commission
shall consist of seven (7) members. The membership shall consist of at least six
(6) property owner(s) and/or tenant(s) of business{es) within the Main Street
District. One (1) member may be a member-at-large.

(Ordinance 2755 § 3 (part), 2009; Ordinance 2654 § 1, 2005; Ordinance 2627 § 1,
2004),

SECTION 2.32.030: Appointment Process

Pursuant to California Government Code Section 40605, Members of the Main
Street Commission shall be appointed by the Mayor, subject to approval by the City
Council,

(Ordinance 2755 § 3 (part), 2009; Ordinance 2654 § 1, 2005).

SECTION 2.32.040: Term of Office

The term of office of the Members of the Main Street Commission shall be from the
date of appointment to the date of the first meeting of the City Council following
each regular municipal election. Members shall hold office until they resign, are
removed, or their successors are nared and take office.

(Ordinance 2755 § 3 (part), 2009; Ordinance 2654 § 1, 2005; Ordinance 2627 § 1;
2004).

SECTION 2.32.050: chairmanChair and Vice-ChairmanChair

At the first Regular Meeting after January 1% each year, the Members of the Main
Street Commission shall select from theit membership a Chairman and a Vice
-Chairman to serve one-_(1) year terms.

(Ordinance 2755 § 3 (part), 2009; Ordinance 2654 § 1, 2005; Ordinance 2627 § 1,
2004; Ordinance 1755 § 1 (part), 1981).

SECTION 2.32.060: Removal

Members of the Main Street Commission may be removed by the tity-Couneil-by-a
four—fifths{4/5vete Mayor at any times,subject to the approval of the City Council.
{(Ordinance 2755 § 3 {part), 2009; Ordinance 2654 § 1, 2005, Ordinance 2627 § 1,
2004; Ordinance 1755 § 1 (part), 1981).

SECTION 2.32.070: Compensation

The Members of the Main Street Commission shall serve without compensation.
(Ordinance 2755 § 3 (part), 2009; Ordinance 2654 § 1, 2005; Ordinance 2627 § 1,
2004).
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SECTION 2.32.080: Meetings Times -- Quorum

The Main Street Commission shall meet on a bi-monthly basis. A majority of the
regular Members of the Main Street Commission shall constitute a quorum.
(Ordinance 2755 § 3 (part), 2009; Ordinance 2654 § 1, 2005; Ordinance 26272727
§ 1, 2004).

SECTION 2.32.090: Advisory Commission; Duties
The Main Street Commission is an advisory body; the duties of the Main Street
Commission shall be as follows:

a—{1) Review proposed building design plans and site plans; and make
recommendations to the Planning Commission and the Agency for Community
Development, as appropriate, relative to the approval, denial, or modification of the
plan based upon its conformance with the regulations and criteria of the Main Street
Historical-Retail Combining Zone;

b—(2) Monitor the appearance of the buildings and grounds on Main Street to
ensure that the revitalized and restored buildings are maintained in a proper and
attractive way;

€3} Advise the City Council regarding the levy of annual assessments for the Main
Street Assessment District No. 1 to provide for any proposed new improvements or
any substantial changes in existing improvements and changes in level of
maintenance from the previous year.

(Ordinance 2755 § 3 (part), 2009; Ordinance 2654 § 1, 2005; Ord 2627 § 1,
2004).

SECTION 2.32.100: Staff Assistance

The City Manager may designate an administrative staff member and any other
staff members to provide staff assistance to the Main Street Commission as the City
Manager deems appropriate.

(Ordinance 2755 § 3 (part), 2009, Ordinance 2654 § 1, 2005; Ordinance 2627 § 1,
2004).

CHAPTER 34: GARDEN GROVE AGENCY FOR COMMUNITY
DEVELOPMENT

SECTION 2.34.010: Created

The City Council, pursuant to Section 33200 of the Health and Safety Code of the
State, declares itself to be the redevelopment agency of the City established by
Section 33100 of the Health and Safety Code of the State.

(Ordinance 1628 § 15, 1977, Ordinance 1373 § 1 (part), 1974).

SECTION 2.34.020: Name

The agency created in Section 2.34.010 shall be known as the "Garden Grove
Agency for Community Development,” and hereinafter referred to as "the Agency.”
(Ordinance 1373 § 1 (part), 1974).

SECTION 2.34.030: Authority
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Except as expressly provided in this ehapterChapter, the Agency shail have all the
rights, powers, duties, privileges, and immunities set forth in the Community
Redeveiopment Law of the State.

(Ordinance 1373 § 1 (part), 1974).

SECTION 2.34.050: Territorial Limits

The territorial limits of the Agency shall be in accordance with the provisions of the
Community Redevelopment Law of the State.

(Ordinance 1373 § 1 (part), 1974).

SECTION 2.34.070: Compensation

a— (A) Pursuant to the authorization of the Health and Safety Code Sections
33114 and 33114.5, the City Council does hereby establish compensation for
members of the Garden Grove Agency for Community Development to be at
the rate of thirty dollars ($30) per member for each meeting of the Agency
attended by the member,

b— (B) No member shall receive compensation for attending more than four (4)
meetings during any calendar month,

e~ (C) In addition, members shall receive their actual and necessary expenses
incurred in the discharge of their duties.

d—— (D) Provisions contained in this section regarding the compensation of thirty
dollars ($30) per meeting shall commence the first meeting of the Garden
Grove Agency for Community Development foliowing the municipal election to
be held on April 8, 1980.

(Ordinance 1703 §§ 1-4, 1979).

CHAPTER 44: PERSONNEL-SYSTEM HUMAN RESOURCES

SECTICN 2.44.010: Short Title
This ehapterChapter shall be known as the PersenrelHuman Resources Ordinance.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.020: Purpose

In order to establish an equitable, efficient, and uniform procedure for dealing with
persennelHuman Resources matters, and to place municipal employment on a merit
basis, so that the best qualified persons availabie shall be brought into and retained
by the service of the City, the persennel-systemHuman Resources Svstem in this

ehapterChapter is adopted.
{(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.030: Personnel-Officer-Human Resources Director -- Powers
and Puties

The City Manager shall be—thePersonnelOfficer—With—the-approval-of-the-City

.
PRy O EHHEE—RHHY . EHE—ENAE SHYES—EHH o aSHEe

T
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2.08.100. Onbehaifof and under the du‘ggtlen ofthe C;thanag erE tthggman

ir hall:

a—_(1) Prepare and recommend to the City Council, as required,

amendments to this ehapter:.Chapter. The City Attorney shall approve the
legality of such amendments prior to their submission to the City Council;

b—— (2) Prepare a salary plan and revisions thereto as required;

e— (3] Be responsible for administration of the following procedures within

the framework of this erapter;Chapter:

1 (a) The formulation of titles and specifications for each class of
position in the competitive service of the City;:

2+ {b) The allocation of positions to classes in the competitive service on
the basis of duties, responsibilities, and requirements;;

3+ {c) The public announcement of vacancies and examinations and the
acceptance of applications for employmenty;

4 (d) The preparation and conduct of examinations and the
establishment and use of eligibility lists containing names of persons
eligible for appointment;;

5+ (e) The certification and appointment of persons from eligibility lists to
fill vacancies and the making of temporary and emergency
appointments;;

6 (f) The evaluation of employees during the probationary period and
periodically thereafters;

#- (g).The transfer, promotion, demotion, discipline, and re-employment
of employees in the competitive service;;

8+ (h) The standardization of hours of work, attendance and leave
regulations, and working conditions;;

9+ (1) The development of employees' morale, welfare, training, and
safety;;
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16— (i) The separation from the competitive service of employees
through layoff and dismissal..

1~ (k) The maintenance and use of necessary records and forms related
to the Perserrelduman Resources Department;;

12-(1) The establishment and maintenance of suitable methods of
effective communication between employees and their supervisors;
between employees and the City Manager; and between employees
and the City Council, relating to conditions of employment in the City
service;,

13— (m) The development of a pay and benefit package for marnagement
and-confidentialunrepresented empioyees and the presentation of
this package to the City Council;;

+4- {n) The development and administration of the City's
EmployeetEmployer Relations Program consistent with the letter and
intent of the state law and the City's Employee Relations Resolution;;

15—~ (0) The development and administration of policies whiehthat assure
an unbiased work environment and fully preteetsprotect the rights of
each employee;,

{(p} The conduct of mvestlaatlons and inquiries into claims of violation of

t__s_g__a eml;maﬁnwg,of h inistrative Regulations
relate to Human

Rgggurgg;s and

+6—Performing(q) _ The performance of any other related duties as
necessitated by State law or action of the City Councils.

e—— (4) Administer all other provisions of this ehapter-whiechChapter that are
not specifically reserved to the City Council_or the City Manager,

nably interpret and apply th vigi f this Chapter,
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.040: Definitions
Except as otherwise provided in this seetienSection, all words and terms used in
this ekapterChapter shall have their common dictionary meanings as same relates

to persennel-policiesand-precedures-Human Resources Policies and Procedures.

The following words and terms, however, shall have the meanings as defined
hereinafter:

(1) "Acting Appointment” means the appointment of a person to a
classification in the City service on an-interima_temporary basis during
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which that person will continue to occupy the position from which hefshe
was appointed,_if any.

(2) "Allocation” means the assignment of a singie position to its proper class
in accordance with the duties exercised, and the educational and
experience requirements; or, the assignment of a class to a salary range
or rate.

hlsChaggerE the g;:tg Manageregt ejegggmgn; head of the g;ggg e of the
City Manager.

(4) "Appointment" means the employment of a person in a position.

" AL-WI " means tho lasses designated R lution of the Ci
i avi n emplovment relationship in which the Ci has th

absolute discretion and authority to terminate the relationship for any

reason or no reason at all,

(6) _"Authorized Budgeted Position” means those full-anrd-part-time-positions
in the City service whiekhthat have been authorized by City Council action.

(7 "Base Salary” means the salary range and step established in a salary
resolution by the City Council exclusive of any overtime, shift-
differential, incentive, or other type of premium pay an employee may
receive,

e

ng gngf‘" tegj Part !mg Authorlzed qusglgn Llst ) |

(9) "Call-Back Duty" occurs when an employee is unexpectedly ordered by
his/her department to return to duty, following the termination of his
normal work shift or work week and departure from his work location,
because of unanticipated work requirements.

(10) "Class" means_the designation by City Council Resolution of a group of

positions sufficiently similar in duties, authority, responsibilities, and
minimum qualifications for employment to permit combining them under
a single title and the equitable application of common standards of
selection and compensation.

(11) "Classification Plan" means the designation by-reselution-of-the-City

Couneit of a title for each class, together with the specifications for each
class as prepared and maintained by the Persennet-OfficerHuman
Resources Director.
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(12) "Class Specifications” means a written description of a class, setting forth
the essential characteristics, knewledgesknowledge, skills, abilities, and
requirements of positions in the class.

(13)."Compensatory Time Off" means time taken off, with pay, from work, in
lieu of overtime pay previously accrued by the employee.

(14) "Compensatory Time Pay" means compensation, in lieu of compensatory
time off, at an hourly rate based on an employee's base salary rate.

(15) "Competitive Service” means all positions in the City service except those

w%ﬁea%wexe%u@e%y—tkﬂs-ehaﬁ%e%ggs;tmns and Qersoas_s_e:LMh m
section 2.44.050. _Appointmen he com

reguires an open and competitive selection process.

(16) "Continuous Service" means the employment without break or
interruption of an employee having a probationary or regular
appointment. A break or interruption in continuous service shall be
construed as a severance of the employee from histher employment
initiated by either the City or the employee for periods of more than
fifteen (15) consecutive calendar days.

(17} "Demotion" means the voluntary or involuntary reduction of an employee
from a position in one class to a position in another class having a lower

maximum salary rate:,_other than by failure of promotional probation.

{18} "Dismissal” means the involuntary separation, including layoff, of an
employee from the City service.

(19) "Employee" means a person occupying a position in the City service

(20) "Exempt Classes" means those classes of positions that, by the nature of
the job requnrements do not earn overtime. These cEasses mclude

Heads DJVII ariment Heads andjbmose classes
deemed | e Human I i be exempt I h

overtime reguirements of th ir L r ndards Act..

{21) "Full-Time Position" means a position irnthe-competitive-service-of-the City
wh&h%eqm&s—a&&aﬁe%y—%—h%ﬁeﬁweﬂeﬁe%week*ge&gna&dzbg

ity Council in the Authorized Positi ina f
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22 "Inactive” means a n lar, full-time emuol e who is off work |
six {6) months consecutively due to an industrial injury or disabili

(23) "Incidental Overtime" means the designation given to overtime of less
than ﬂfteen {15) minutes; that is nonrecurrent

easgg oeX|st and the erson occupving th OS!ti n 1f an shall e laid
off,

{25) "Merit Salary Increase"” means the increase of an employee’s salary within
the salary range established for the class of position hefshe occupies as a
result of satisfactory job performance in such position.

{26) "Overtime" means the time which-an-interim-probationaryor
perrmanentthat an employee is required to work beyond the number of

hours prescribed for a full-time employee in that classification in a week.

(27) "Part Time nbenethd Position” means a posﬂ:uon not designated by the
d ES in the sole discretion

less than an average of twen
(28} "Permanent Position" means a full-time or part-time position, which is
expected to exist indefinitely.

(29) "Position” means a combination of duties and responsibilities assigned to
a single employee and performed on either a full-time or part-time basis.

{30) "Probationary Appointment" means the probationary employment of a

person. A-“prebationary-appeintment” A Probationary Appointment is for a

specified period, during which job performance is evaluated as a basis for
a subsequent regular appointment.

{31) "Probationary Employee" means an employee who has-ais serving an
initial probationary appeintmentperiod.
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(32) "Probationary Period" means a working test period that is part of the
selection process—aﬁééaﬁﬁg—whﬁ—aﬁemﬁeyeeﬂﬁeq&wed—w

chapterChapter, the term "initial probationary period” means an
employee's first probationary period during continuous City employment.

(33) "Promotion” means the advancement of an employee from a position in
one class to a position in another class having a higher maximum salary
rate.

(34) "Reclassification” means the reassignment of a position from one class to
a different class in accordance with a re-evaluation of the minimum
gualifications, duties, and responsibilities of the position.

(35) "Regular Appointment” means the appointment of a person into a
permanent budgeted position. A regularappeintmentRegular
Appointment foliows successful completion of a probationary period and
signifies satisfactory performance of duties and responsibilities in the
position to which the employee is assigned.

(36) "Regular Employee" means an employee who has successfully completed
the initigl probationary period in a permanent budgeted position.

37) “Reinstatement” means appointing a person to a permanent position

allocated to a class in which he previously held reqular status and from
hi was separated in good standing no more than one (1 ar prior

to the new appointment date.

{38) "Rejection” means the involuntary separation from the City service of an
employee who does not successfully complete histher initial probationary
period or an_employvee who does not complete his probationary period in a
position in a different class to which he has been involuntarily demoted,
or; the reduetionreturn to prior class of an employee who did does not
successfully complete histher probationary period in a position in a

different class into which hefshe-had previeushy-acquiredregular-status:
has been promoted, transferred, or voluntarily demoted.

{39) "Resignation™ means the voluntary separation of an employee from the
City service.

{40) "Salary Anniversary Date" means the future date on which an-interima,
probationary, or regular employee is eligible, on the basis of satisfactory
job performance for a prescribed period, for a merit salary increase within
the salary range established for the class of position hefshe occupies.
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{41) "Salary Plan" means the assignment by City Council reselutierrResolution
of salary ranges and/or salary rates to each class.

(42) "Salary Range" means the range of salary rates for a class.

(43) "Salary Rate” means the dollar amount of each step in a salary range; or
the flat dollar amount for a class not having a salary range.

(44) "Salary Step" means the minimum through maximum saiary increments
of a salary range.

{45) "Standby Duty" means that an employee who is released from duty is
required by histher department to leave notice where hefshe can be
reached and that hefshe be available to return to duty when required.
"Standby Duty" requires that an employee 1) be ready to respond
immediately, 2) be reachable by phone, 3) be able to report within a
specified period of time, and 4) refrain from activities whieh_that might
impair his ability to perform assigned duties.

(463} "Temporary Employee" means a person who has been appointed to a
temporary position or to_a permanent position for a limited period.

(47) "Temporary POSithh" means a fu[i tlme or part time posmon ef—%m&eé

{48) "Termination" means the separation of an employee from the City service
because of retirement, resignation, death, or dismissal.

(49) "Title," "Class Titie," "Title of Class" means the official name applied to a
class and to each position allocated to the class, and to the incumbent of
each position.

(50) "Transfer" means a change of an employee from one position to another
position in the same class, or in another class having_substantially the
same maximum salary rate, involving the performance of basically similar
duties, and requiring substantially the same minimum qualifications.

for the emplovee’s cla: | - dth em lovee's salar
the "Y" rate,
(Ordinance 1756 § 1 (part), 1981).
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SECTION 2 44 050 Competrtwe Servace ——«Chapter Exemptlons

te—aﬂm_mg_g oﬁ‘:(:lats and empfoyees mare_excluded from gxglgdgd frgm the coggggpvg service
of the Cityexceptthefellowing:

a= (1) Elective officers;

b— (2) Members of appointive boards, commissions, and committees;

e— (3) Persons engaged under contract to supply expert, professional, or

technical services-for-a-definite period-of time;

&— (4) Volunteer personnel who receive no regutar compensation from the

City;
Persons a in a ition in a class that is designated by Ci
Council Resolution as an “at-will” class;

6)  Temporary employees, and

(I Emplovees in part-time unbenefited positions.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.060: Appointment to Competitive Service

All appointments to positions within the competitive service of the City shall be
made according to merit and fitness to be ascertained as far as practicable by the
selection process and shall comply with Sections 2.44.070 through 2.44.130.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.070: Request to Fill Vacancy

Whenever a-departrment-headan Appointing Authority wishes to fill a vacant
position in the competitive service, hefshe shall submit a written request to fill the

vacancy to the PersernetOfficer-Human Resources Director, which then must be

approved by the City Manager.
(Ordinance 1756 § 1 (part), 1981 ).

SECTION 2.44.080: Certification of Eligibles

When a request by a-department-headan Appointing Authority to fill a vacant
position in the competitive service has been approved, the Persernel-OfficerHuman

Resources Director shall forward to the department-headAppointing Authority an

eligibility list of persons eligible for appointment to the vacant position.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.090: Appointments

Gr-Below-tevet-of-Department-Head-(A) BELOW LEVEL OF DEPARTMENT HEAD,
All appointments te-pesitiens-in the competitive service below the level of

department-headDepartment Head shall be made by the head-of-the
departrment Appointing Authority subject to the approval of the Persernrel
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OfficerHuman Resources Director and in accordance with the rules of the City
Council as established by mﬂmmm%@eaaﬁtmeﬂ%

headsOrdinance and Resolution. An Appointing Authority shail appoint only
from among those persons who have been certified to them by the Persennel

OfficerHuman Resources Director as being eligible for the particular class of
employment. Appointments shall be made in writing on forms prescribed by
the Persenrel-Offiecer-Human Resources Director. Copies of the appointment,
signed by the department-head Appointing Authority and approved by the
Persernnet-OffiecerHuman Resources Director, shall be delivered to the
Centrellerfinance Director before payment shall be made to any employee
occupying a position in the competitive service.

Br{B}) DEPARTMENT HEADS - ADMINISTRATIVE POSITIONS. The titles for
Department Heads—Administrative-Peositions—Hhe-titlesfor-department-heads
and other administrative positions shall be as prescribed by City-Ceuneil

reseolutien_the classification plan and appointments to positions therein shall be
made in accordance with Section 2.08.100.

e—~City-Manager(C) CITY MANAGER. The appointment of the City Manager
shall be as stated in Section 2.08.010.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.100: Acting Appointment Assignment of Current Employee
In accordance with this eedeCode, an employee may be appeinted_assigned by the
department-head_Appointing Authority, with the approval of the Director of Human
Resources, to serve in an aetingActing capacity as defined in Section 2.44.040. An
actingappeointment An Acting assignment shall not exceed a period of six (6)
months unless the City-ManmagerDirector of Human Resources extends an acting
appointmentActing assignment for a maximum of another six (6) months. The
employee so acting shall continue to retain hisfher—previous anniversary date and
hisfrer advancement in hisfrer previous position shall be determined the same as if
hefske had not been appeintedassigned to another position in an aetirgActing
capacity. An employee shall no longer hold an acting-appoimtmentActing
assignment whenever another person is appointed to the position in which he/she
served in an aetirngActing capacity or whenever the department-head Appointing

Authority terminates such actingappointmentActing assignment.,
{Ordinance 1756 § 1 (part), 1981).

SECTION 2.44. 110 Temporary Appo:ntment

MWWW&WWW may be
made, subject to the approval of the Persennel-BffieerHuman Resources Director, of

a c;uahﬂed person for not more than W%w%k&e%eeat-—wwb&e’ehw&e
permitted-by-eactionefthe Ciby Marmagerqne (1) year.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.120: Probationary Appointment Following Temporary
Appointment_or Acting Assignment
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(A) Whenever ar-interim-era temporary employee_or regular employvee serving in
an Acting Assignment, serving without a break in service, is, upon the

recommendation of histher—department-head_Appointing Authority and
approval by the Personnel-OffieerHuman Resources Director, given a

probationary-appoirtmentProbationary Appointment to a position in the same
class in the City service, histherthe probationary period may be computed
from the initial date of said interiretemporary appointment_or acting

assignment.

(B) The provision in this seetenSection pertaining to eligibility for advancement
within a salary range shall not apply when an-interir-era temporary employee
ina ciass receuved without break in hisfher continuous City service, a

Probationary Appointment to a_permanent position in

a different class having a higher salary range. The salary anniversary date of
such appointee shall be the date of kisfrerthis probationary appointment to
the new position.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.130: Pre-Employment Medical and/or Physical Examination
Prior to appointment to a position in the competitive service, a person may be
required to pass a medical, psychological, and/or physical examination to the
satisfaction of the Persenmel-Offficer-Human Resources Director.. The scope and
type of examination is to be determined by the Personnel-OfficersHuman Resources
Director.. If a person fails to pass such an examination, hefshe may be disqualified
from consideration for employment. All such pre-employment examinations shall
be conducted at City expense.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.140: Number and Classification of Positions
a—CiyCouncl-Authority to-Speeify=(A)  CITY COUNCIL AUTHORITY TO
SPECIFY. The number and classification of full-time permanent positions in the

various eiéyggm departments and offices shall be set forth by
resetutionResolution of the City Council. The City Council may increase or
decrease by official action the number of positions in any department or office.
Appointments to full-time permanent positions shall not be made in excess of
the number of full-time positions allowed by official action of the City Council.

b——Autherization-to-Maintain-Reserve-PeliceFerees(B)  AUTHORIZATION TQ
MAINTAIN RESERVE POLICE FORCE. The Police Chief is authorized to maintain
a reserve police force not to exceed in size at any time the total number of
authorized full-time permanent sworn positions in the Police Department.

e—AutherizationteoEstablish-TnterimPeositions—(C) AUTHORIZATION TO
ESTABLISH LIMITED TERM POSITIONS. Interbn Limited term positions may

be authorized by City Council action-_and shall specify a term of one (1), two
(2}, or three (;1 ﬁ;gg ggg rs. Appomtments to H%&ﬁm lmltgd ter m positions
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e as ~tim art- time erm nent 'i ns for the durafi
position,
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.150: Salary Ranges and Rates

The establishment of salary ranges and salary rates and the allocation of classes
thereto shall be by resetutionefthe-City Council: Mgggg;m

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.160; Administration of Salary Plan

Administration of the satary-planSalary Plan shall be in accordance with Sections
2.44.170 through 2.44.340.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.170: Salary at Appointment

Except as otherwise provided by this ekapterChapter, all new employees shail be
appointed at the first step of the salary range for the particular class in which the
appointment is made. The Sity-MaragerHuman Resources Director may authorize
the appointment of a new employee at the first, second, or third step of the salary
range for the particular class in which the appointment is made. The City
CouneitManager may authorize by-reselution-er-minute-order-that a particular
position be filled at any step within the salary range.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.175: Probation
a——nitial-Prebationary—Perod-(A) _INITIAL PROBATIONARY PERIOD. Every

person receiving an appointment to a_permanent or limited term position in

the competitive service which—has—not-beep-designated-—as—temporary—-or-1ess
than—hatf-time-shall be required to serve aan initial probationary period of

sixone (61) menrthsyear, commencing on the date of appointment, except

ﬁ&bhesaﬁefey—emmeyeesgwom police personnel, whose initial probationary
period shall be asfelews:eighteen (18) months commencing on the date of
i

B) PROBA PERIOD FOLILOWING P N

4~-(1) REGULAR gggggg;zgg A Fegakaﬁeaw%eyee Regular Empioyee who is

promoted_to a pos

shall serve a ggggggngg Pgrlog o Six (6)months in
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the new position to which hefshkhe has been promoted, commencing on the
date of such promotion,_except as follows:

(a)_Sworn fire positions shall require a one (1) vear Probationary Period;
(b) Sworn police positions shall require an eighteen- (18) month

Probationary Period.

2—Probationary-Empleyee-(2). _PROBATIONARY EMPLOYEE. A probationary

empioyee who is promoted to a position in a class with a higher salary
range shall complete the prebatienary-periodProbationary Period of six (6)
months required of employees with regular status who have been
promoted, except as follows:

(a) Sworn fire positions shall require a one (1) year Probationary Period;
(b) Sworn police positions shall require an_eighteen- (18) month
Probationary Period.

e#—a{aseﬁee—w&heﬁ{—aay((:} EFFECT OF LEAVE OF ABSENCE QN PROBATIQNAR
PERIOD. Any absence exceeding fifteen (15) consecutive calendar days shall
cause the employee's prebationary-pertedProbationary Period to be extended
by the number of calendar days for which such-eave-of absence has been
granted, less the first fifteen (15) calendar days of such leave.

t—Extension-of ProbationaryPeried—(D) EXTENSION OF PROBATIONARY
PERIOD, A-department-head An Appointing Authority may extend, without the
empioyee having the right of appeal or hearing, the probationary
pertedProbationary Period of a probationary employee for up to six (6) months,

(E) REJECTION OF EMPLOYEE DURING PROBATIONARY PERIOD,

+—Prebationary-Empleyee—{1) PROBATIONARY EMPLOYEFE. A probationary

Title 2

erapleyee_Probationary Employvee may be separated from City service at
any time during the probationary period at the sole discretion of the
Appointing A ity with the approval of the Human Resources Director
without right of appeal or hearing.
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WW&H%W#&WWhen a Reqular EmD!ovee

fails his promotional probation, the employee shall have the right to

return to his former class and position. When an emplovee is refurned to
his former class and position under the provisions of this Section, the

employee shall serve the remainder of any uncompleted probationary
period in the former class. If the emplovee’s former position is no longer

vacant the employee shall have the right to return to a class in his former
occupational series closest to, but no higher than, the salary range of the
class which the employee occupied immediately prior to promotion and
shall serve the remainder of any probationary period not completed in the
former class.

(3) REGULAR EMPLOYEE-VOLUNTARY DEMOTION. A Regular Employee

voluntarily demoted to a position in another classification and who is
rejected from this position during the Probationary Period prescribed in

this Chapter shall be restored to the position from which he was demoted
or to any other class with substantially eguivalent salary.

person remstated in the same or a iower Ievet classﬁacatmn w:thln the same
classification series, who held regular status and who was separated in good
standing, shall not be required to serve a probatienary-periedProbationary
Period if such reinstatement occurs within one (1) year from the date of
separation.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.180: Advancement Within Salary Range

Advancement within a salary-rerrgeSalary Range shall be authorized only after the
affirmative recommendation of the department-headAppointing Autharity and with
the approva! of the Wﬁﬁ%ﬁ@f%ﬁeﬁfﬁm?ﬁd—wwwﬁeﬁ{

AW o W e e ors o - BH—e )

saeh~advaﬁeemeﬂt— Human Resources Director, R@ggg rces DIF@QLQ Such recommendatlon may be
made only on the basis of satisfactory job performance. The City Manager may
advance an employee within the assigned salary range as deemed appropriate on
the basis of exceptional employee performance and merit.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.190: Salary Anniversary Date

a——Appointment—atFirst—Step—of- SataryRange(A)  APPOINTMENT AT FIRST
STEP OF SALARY RANGE. A person appointed at the first step of the salary
range for the class to which hisfher position is allocated shall have a salary
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anniversary date whiehthat shall be six (6) months from the date of hisfker
appointment to said position.

br—Appointment-Above-First-Step-of-Satary-Range:(B) APPOINTMENT ABOVE
FIRST STEP OF SALARY RANGE. A person appointed at a step higher than the
first step of the salary range for the class to which hisfher position is allocated
shall have a salary anniversary date whichthat shall be one (1) year from the
date of this appointment to said position.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.200: Advancement Procedure

The following provisions shall govern the normal advancement procedures for
employees assigned to positions having a salary range:

ar—Notification-of-Ehgibitity-to-DepartmentHeads (1) NOTIFICATION OF

ELIGIBLITY TO APPOINTING AUTHORITY, Thirty {30) days prior to each
employee's salary anniversary date, and annually thereafter until the
employee reaches the maximum step of the salary range for hisfther class,
the PersennetOfficerHuman Resources Director shall advise the
departmentheadAppointing Authority in writing of the employee's
pending eligibility for a merit salary increase. The department

keadAppointing Authority shall subsequently advise the Persennmel
©fficerdHuman Resources Director in writing prior to the employee’s salary

anniversary date whether or not he recommends advancement of the
employee to the next higher step in the appropriate salary range.

b—Netification-of-Autherization-to-Controttler-(2)  NOTIFICATION QF

AUTHORITY TO FINANCE DIRECTOR, If the departmenthead Appointing
Authority recommends the advancement of the employee to the next
higher salary step, the Persernel-OfficerHuman Resources Director shall
notify the CentrellerEinance Director in writing of the approved merit
salary increase and such notification shall constitute authorization for the
Centretlerfinance Director to make payment to the employee at the
specified higher rate. Such payment shall commence at the start of the

pay period nearest to the employee's salary anniversary date.

(3) POSTPONEMENT OF MERIT SALARY INCREASE. %f—a—de;aa%meﬁ%%eaé

Title 2

reeommends_An Appointing Authority may recommend that advancement
of the employee to the next higher salary step be postponed pending

further review of the empioyee s ]Ob performance—the—em{a%eyee—wﬂlr—ﬁe%

d e el . If-guring
oF at the conciuszon of the penod of postponement the department

headAppointing Authority recommends that the employee be advanced to
next higher salary step, the Persernel-0ffiecerduman Resource Director
shall notify the CentrelterFinance Director in writing and such notification
constitutes authorization for the CentrelterFinance Director to make
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payment to the employee at the specified higher rate. Such payment
;ngrgasg shall eemmeﬁeetgg effective at the beginning of the_nearestnext

(4} FAILURE TO NOTIFY APPOINTING AUTHORI‘E‘Y OF EMPLOYEE S
ELIGIBILITY. Should an employee's salary anniversary date be overlooked
through error, and upon discovery of the error the employee is recommended
for a merit salary increase, the EentreterFinance Director shall honor a
supplemental payment compensating the employee for the additional salary
hefske should have received dating from the start of the pay period nearest to
histher salary anniversary date.

e—FError—-Determination—of-Correct-SataryRate:(5) ERROR IN
DETERMINATION OF CORRECT SALARY RATE. Should an employee be
advanced to a higher step in the salary range for hisfher class than for
which hefske was recommended through error, such error shall be

corrected lmmediately foilowang ;ts discovery R&mb&%emea’c—te—the»&ty

ADJUSTMENT IN SALARY ANNIVERSARY DATE DUE TO LEFAVE QE
ABSENCE. The granting of any feaveleave of abserceAbsence without
pay exceeding fifteen (15) consecutive calendar days shall cause the
employee's salary anniversary date to be postponed by the number of
calendar days for which such leave of absence has been granted, less the
first fifteen (15) calendar days of such leave. The employee shall be
assigned a new salary anniversary date whiehthat shali be the date to
which hisfher previous salary anniversary date has been postponed.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.210: Salary on Promotion
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Any employee who is appointed to a position in a class allocated to a
higher salary range than the class in which hefshe formerly occupied a
position shall receive the nearest higher monthly salary which is at
least five percent (5%) higher than hisfher previous base salary,
including any special assignment pay currently in effect, but in no case
shall hefshe be compensated above the top step of the new salary
range unless the City Council grants specific approval. Payment in
such new salary range shall begin-en-thenearestbe effective at the
beginning of the next pay period in-which-the-appointment-became
effective-asindicated-on-the-City Persennel-Actiontorm. The effective
date of the promotion shall be the employee's new salary anniversary
date.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.220: Salary on Transfer

Any employee who is transferred from one position-to-anotherin-the-same-class e

to another pesitiem-im—= class having substantially the same salary range shall be
compensated at the same step in the salary range as hefshke previously recejved.

"Substantially the same” means a variance of no more than five percent (5%). The
employee's salary anniversary date shail remain the same as it was before transfer.
(Ordinance 1756 § 1 {part), 1981).

SECTION 2.44.230: Salary Upon Appointment to a Position in an Acting

Capacity

a—Basie-Compensation{A) BASIC COMPENSATION. An employee who
is appointed to serve in an acting capacity shall be compensated at five
percent (5%) higher than hisfher base salary in hisfhrer current position at the
time of such appointment; provided, however, that hefshe shall in no case
receive less than the amount paid for the first step of the position to which
hefske is so appointed. If the salary paid at the first step is less than five
percent {5%) higher than the employee's base salary, then the salary of the
next regular step for the acting position shall be paid. In no case shall he be
compensated above the top step of the new salary range.

b—No—MeritIncreasefor-ActingCapacity=(B)  NO MERIT INCREASE FOR
ACTING CAPACITY. A person appointed in an acting—capaciyActing Capacity
shall be eligible to receive merit increases in hisfher permanent position during
the acting appointment, but shall not be entitled to merit increases in the
position whiehthat hefshe holds in an acting capacity.

{Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.240: Salary on Reinstatement
A person reinstated in a position allocated to a class in which hefshe previously held
regular status and from which he was separated in good standing may, with the

approvai of the W&Human Raspu__c_es Rirector and WFStraﬂ%-Ee—Ehe

égg nting g;;ghgrlg_ of the department foin whlch hefshe would be reinstated, be |

appointed to the same step of the salary range for the particular class of position at
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the step whiehthat hefshe occupied at the effective date of hls separation

resignation. Upon reanstatement’eh«e—emaieyee he employee’s . 2
shall be the same as existed prior to his ;ggarggonwfesrgﬂaﬁmE gng hIS semontg
shall be com gg;ggg frgm the date of original appointment less the time between

i .and reinstatement. The emplovee's salary anniversary date

shall be the effective date of the reinstatement._This Section shall not apply to
persons reinstating from or to a part-time position, nor shall it anply to retired
emplovees returning to work pursuant to California Government Code Section
21221 or California Government Code Section 21224,

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.250: Salary on Demotion

The salary of an employee who is demoted to a position in a class allocated to a

lower salary range than the class in which hefshe formerly occupied a position shall

be determined as follows:
a—avelontary-Demetion—(1) [INVOILUTARY DEMOTION. An
employee who is involuntarily demoted to a position in a class allocated to
a lower salary range than the class in which hefske-formerly occupied a
position shall have hisfrermonthly salary reduced to the nearest lower
monthly salary rate in the salary range for the class to which hefshe has
been demoted. In lieu of a reduction in salary, the City Manager may
approve a "Y" rate for the employee. A "Y" rate exists when the
employee's salary is frozen at the present level until such time as
subsequent general salary increases catch-up or exceed the employee’s
salary at the "Y" rate. Hefshe shall not be required to serve a probationary
period in the lower position unless hefske has not completed his initial
probationary period as required by this ehapterChapter. In such case,
hefshe will be required to complete hisfher probationary period in the
lower position, the-effective-date-of-this-demotion-shalt-become-hisfher
Aew Thg gmglgg g ghali rg;gm ghg saiary anmversary date an@he/»she

b—Voluntary Demeotion{2) VOLUNTARY DEMOTION. An employee who
is demoted at hisfther own request to a position in a class allocated to a
lower salary range than the class in which hefske formerly occupied a
position shall have hisfher monthly salary reduced to the nearest lower
monthly salary in the salary range for the class to which he/fshe has been
demoted. In lieu of a reduction in salary, the City Manager may approve
a "Y" rate for the employee. A "Y" rate exists when the employee's salary
is frozen at the present level until such time as subsequent general salary
increases catch-up or exceed the employee's salary at the "Y" rate. Hef
she shall-ret be required to serve a probationary period of six (6) months

in the Iower p05|tion~&ﬁ+ess—he{—she—hxas—ﬁe’&eeﬁ&p+eted~msfhef~w&a%

&) £ e ) EYASE 3 &)

The employee shall retain the salar nniversary date he%she had in the
higher position.
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(Ordinance 1756 § 1 {part), 1981).

SECTION 2.44.260: Changes in Salary Allocation

Whenever a classification is reallocated to a new salary range, the salary of any
employee in that classification (except an employee in an acting capacity) shall be
determined as follows:

ar—rAtocationtoaHigherSataryrRange: (1)  ALILOCATION TO A HIGHER
SALARY RANGE. If the class is reallocated to a higher salary range, the
employee shall be compensated at the step in the new salary range
whiehthat is most nearly equivalent to whatthat hefshe was receiving in
the range to which the class was previously allocated. With the approval
of the Persernnel-OffiecerHuman Resources Director, the employee may be

compensated at the same siep in the new salary range as hefshe was
receiving in the range to which the class was previously allocated. The
employee's anniversary date shall not change.

b——AHecation-to-atower Salary Range-(2)  ALLOCATION TO A LOWER
SALARY RANGE, If the class is reallocated to a lower salary range, the

salary of the empioyee shall not change unless it is greater than the
maximum step of the lower salary range, in which case it shall be reduced
to the maximum step of the new range. The employee's salary
anniversary date shall not change.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.270: Salary on Position Reclassification
The salary of an employee in a position that is reclassified shall be determined as
follows:

a—Class-With-Same-Salary-Ranges(1)  CILASS WITH SAME SALARY RANGE.

If the position is reclassified to a class with the same salary range as the
previous class, and if the incumbent is appointed to the reclassified
position, the salary rate and the salary anniversary date of the employee
shall not change. This provision shall also apply to the change of class
title, provided there is no change in the basic duties of the position.

b—Elass-With-Higher-SataryRange=(2) CLASS WITH HIGHER SALARY

RANGE, If the position is reclassified to a class with a higher salary range
than the previous classification, and if the incumbent is appointed to the
reclassified position, hefshe shall be compensated at the step in the new
salary range whiehthat comes nearest to, but not less than, five percent
(5%) higher than the step hefshe held in the previous salary range. The
salary anniversary date of the employee serving-in-an-acting-capacity-shall
be-re—established-based-on-the provisions-of Seetom-2:44-230-shall not
change.,

e—EClass—with—tower Salary-Range:(3) CLASS WITH LOWER SALARY

RANGE. If the position is reclassified to a class with a lower salary range
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than the previous class, and if the incumbent is appointed to the
reclassified position, hisfher salary shall not change unless it is greater
than the maximum step of the lower salary range, in which case it shall
be reduced to the maximum step of the new range. In lieu of a reduction
in salary, the City Manager may approve a "Y" rate for the employee. A
"Y" rate exists when the employee's salary is frozen at the present level
until such time as subsequent general salary increases catch-up or exceed
the employee's salary at the "Y" rate. The incumbent's salary anniversary

date shat! not change ?he—smaﬁy—ef—the—ema}eyee—seﬁﬁﬁg—m—aﬁ—a&mg

(Ordinance'17;56 §‘1 (part), 1981).

SECTION 2.44.280: Reduction in Salary

Any employee who is being paid on a salary step higher than the first step of a
salary range may be reduced by one or more steps on the recommendation of the
head-ef-the-department-in-which-he-is-empleyedAppointing Authority and with the
approval of the Director of Human Resources and the City Manager. The effective
date of the salary reduction shall be the employee's new salary anniversary date.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.290: City Council Authority to Specify Salary

Notwithstanding anything in the-ehapterthis Chapter to the contrary, the City
Council may by reselgtienResolution, upon recommendation of the City Manager,
specify that the incumbent of a particular position shall occupy a step on the salary
range for that class either higher or lower than that provided for elsewhere in this
ehapter: L.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.300: Compensation for Part-Time and Temporary
Employment
a—HRart-Hme-Empltoyee—Heourly-—Rate:(A) PART-TIME EMPLOYEE -

HOURLY RATE. A part-time employee, whether benefited or unbenefited, shall be
compensated at the hourly rate to which hisfrer particular class has been allocated

by City Council reselatien-Resolution. If an hourly rate has not been so allocated, a
part-time employee shall be paid an hourly rate equivalent to the monthly salary to
which hefshke would be entitled under the provisions of this ehapterChapter were
hefske a full-time employee.

(B PART-TIME EMPIOYEE - BENEFITS,

(1) Sick Leave. P
a%%eﬁhm%ﬁwﬁmﬁ%ﬁgeﬁdﬁe%ﬂﬁw

mployees shall be eligible for one- half the time accruing to full-time regular
empEoyees for sick leave benefits, Hhree_Half of the six days accrued may be used
for family sick leave. Part-time unbenefited employees ret-empleyedin-areguiarly
budgeted-position-are ineligible for sick leave benefits.
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2:{2) Holidays.

Eme——bﬂ—%es&%h&a——?&#ﬁ%w&%ﬁe%@g&eéﬁm&eﬂs— gaefted Part—
Time Emplovees shall accrue one-half the normal holiday entitlement of a full-time

employee. Part-time unbenefited employees—retemployedina-regularly-budgeted
position are ineligible for holiday benefits.

?rjw):On the Job In}ury Leave Paﬁ—%m%e—mgub%a&d—mfeﬁ%—eﬁ%ﬁey&eeﬂﬂeﬂeﬁg

emﬁ%yed—m—a—ﬁegtﬁaﬂy—bﬂége&é»{aesﬁeﬁ are eligible for on-the- -job injury benefits

in accordance with the provisions of state law.

4-_{4) Vacation,

time-but-less—than—full-tHme—in—authorized-budgeted—positions- gagf’ted Part—
Time Emplovees shall be eligible for one-half the time accruing to full-time regular
employees for vacation benefits. Anniversary dates shall be determined according
to time elapsed from date of appointment. Part-time unbenefited employees net

empleyed-in-anauthorized-budgeted position-are ineligible for vacation benefits.

e—ParTHmeEmployee—Salary-Inereases(C) PART-TIME EMPLOYEFE —
SALARY INCREASES. A part-time employee will be eligible for a merit step increase

from A step to B step upon working three hundred (300) hours and six_(6) months.
The employee will thereafter be eligible for each subsequent merit increase after
working six hundred (600} hours and one (1) year.

e—Temporary-Employee—(D) TEMPORARY EMPLOYEE. Temporary Persens
empleyed-onotemporary-basis-emplovees shall be compensated at the daibyrate

which-is-the-eguivalentof thefirst step of the salary range to which their particular
class is allocated. Where, however, the PersennelOfficerHuman Resources Director

has determined that it is extremely difficuit to secure competent persons for such
temporary employment at such a daity-rate, the City-ManagerHuman Resources

Director may authorize payment at a-dattyrate—eguivalentte-one of the higher
steps of the salary range to which the class is allocated. Temporary employees are

not eligible for sick leave, holiday, andor vacation benefits.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.310: Additional Compensation

Notwithstanding anything in this ehapterChapter to the contrary, when in the
judgment of the City Council it becomes necessary or desirable to utilize the service
of City employees in capacities other than those for which they are regularly
employed, the City Council may, by minute-erderMinute Order, so authorize and fix
an additional rate of compensation for such employees, and they shall be paid in

accordance with the provisions of this ehapter-Chapter.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.320: Salary Payment Procedure
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a—Intentof SalaryPlan-(A) INTENT OF SALARY PLAN. Whenever compensation
is fixed for a class by reselution—efthe-City Council_Resolution, such

compensation is the monthily salary to be paid to a person in a position
allocated to the class unless otherwise stated.

.. All personnel

r I 14

temperary-shall be paid on a biweekly basis.

e—~———Seurce-of Compensatiorn(C) SOURCE OF COMPENSATION, Compensation
for all personnel in the competitive service of the City shall be paid out of the
General Fund or such other fund as may be provided by City erdirarneeCouncil
Ordinance or City Council reselstienrResolution, upon certification by the

department-head _Appointing Authority to the Eenrtreller-Finance Director.

g—TFerminationProcedure:(D) TERMINATION PROCEDURE. Whenever a persen
terminates hisfher employment with the City, or has been dismissed by the
head-ef-the-department—the departmenthead h
Appointing Authority for which the employee worked shall immediately notify
the PersennelOffieerHuman Resources Director of such separation in writing.
FhePersennel-Officer_The Human Resources Director shall advise the
centreterFinance Director of such action, whereupon the CentrefterFinance
Director shall instruct that a warrant be drafted and issued to the terminated
individual compensating him#her for the period of time and/or pay due himfher
up to the time of separation.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.340: Leaves
For the purpose of computing entitlement to leaves of absence, vacation, and sick
feave: an employee's continuous service shall be based on the effective date on

which hefshe receives his/er initial probationary appointment to the competitive
service.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.350: On-the-Job Injury Leave
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a——Compensation(A) COM SATION. Whenever any employee, except sworn
Police and Fire swemeand those employees listed in subsection
feSubsection (C) of this seetienSection, is compelled by direction of histher
physician to be absent from duty on account of injury arising out of and in the

course of hisfrer City employment, hefsheshalreceivefull compensation
during-the-firstthree {3}-calendardays-of such-absence—Thercafterduring
suehwabseﬁeewhefshe may elect to appfy ﬁFeFa%ed—accruecE sick leave to such

to the difference between the compensation to which hefshe is entitled under
the California Worker's Compensation Law and histher regular City salary, not
to exceed the amount of histher earned sick leave. If the employee does elect
and has applied histher sick leave to such absence, then hefske shall be
entitled to receive a cumulative total of six {6) months'_of such combined
compensation for absences foHowmg and related to the occurrence of a specific

b—Aceruat-ofLeave Benefits=(B) ACCRUAL OF LEAVE BENEFTTS, Subject to
the provisions of subseetien—{eSubsection (C) of this seetienSection, any
probationary or permanent employee shall continue to accrue vacation,
holidays, and sick leave and to earn eligibility for consideration for merit salary
increases during an absence resulting from an on-the-job injury providing
hefshe receives compensation payments under the provisions of the California
Worker's Compensation Law.

e.——ﬂ%eeﬁaake#EeﬁeﬁfsﬁaFPan—ﬁm&aﬂdiFempeFafy—Emﬁeyees—(C) ACCRUAI OF
BENEFITS FOR PART-TIME AND TEMPORARY EMPLOYEES, Part Benefited part-
time employees werking—at—teast—halftimebuttess—then—ful—thme shall
accrue one-half the benefits as indicated in subseetion-{(bSubsection (B) of this
see%«reﬁSgctlo appiymg to fu[E ’csme emptoyees N#ﬁa%kame—am{eyees

Feg-thlaﬁy—b&ége%eéﬁeaﬂeﬁ— Part tsme ggnggggﬂtgd emg!ogge and temporary
employees shall be ineligible for the benefitssbenefits indicated in Subsection

(B).
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.360: OQutside Employment
a—=General-Peliey—(A) GENERAL POLICY. An A full-time employee inthe

competitiveservice-shall not engage in any paid employment, activity or
enterprise whiehthat is inconsistent, incompatible, or in conflict with hisfher
duties, functions or responsibilities as a City employee, nor shall hefshe
engage in any outside activity whiehthat will directly or indirectly contribute to
the §essemng of hlSyq:’re'F effectzveness as a Crty emp%oyee ?he—Aaseaﬁaﬁa

m A futi time emg[cyee shall obtain the expre: EXPress written aggrovai of
the Appointing Authority prior to commencement of any such outside
employment, activity, or enterprise, h roval shall.n e unreasonabl
withheld,
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b—Bbetermination-of-Inconsistent-Activities(B) _ DFTERMINATION OF
INCONSISTENT ACTIVITIES. In making a determination as to the consistency

or inconsistency of outside activities, the appeintingautherityAppointing
Authority shall consider, among other pertinent factors, whether the activity:

1+—{1) Involves receipt or acceptance by the employee of any money or other
consideration from anyone other than the City for the performance of an
act whiehthat the employee, if not performing such act, would be required
or expected to render perform_in the regular course or hours of histher
City employment or as a part of hisfrer-duties as a City employee, ; or

2(2) Involves the performance of an act in other than hisfher capacity as a
City employee, which act may later be subject directly or indirectly to the
control, inspection, review, audit, or enforcement by such employee or
the department by whiehthat hefshe is employed; or,

3— (3) Involves conditions or factors wiiehthat would probably directly or
indirectly lessen the efficiency of the employee in hisfher regular City
employment, or conditions in which there is a substantial danger of injury
or illness to the employee; or;

4— {4) Involves the use for private gain or advantage of City time, facilities,
equipment and supplies, prestige, or influence of one's City office or
employment.

e—Improper—Yse—of City—Equipment-Prohibited—(C) __IMPROPER USFE OF CITY
PROH D

(1) No City-owned equipment, autos, trucks, instruments, tools, supplies,
machines, or other item whiehthat is the property of the City shall be
used by any employee except upon prior approval of the appeinting
autheriby-Appointing Authority.

{2) No employee shall allow any unauthorized person to rent, borrow, or use
any of the items mentioned above unless upon prior approval of the

appeinting-autherity:Appointing Authority.

—Nftetatons-and-Penatties (D) VIOLATIONS AND PENALTIES. Any violation
of the provisions of this seetienSection respecting outside employment or
activity, or improper use of City equipment, shall constitute grounds for
disciplinary action, including immediate dismissal of a City employee who
commits such violation.

{Ordinance 1756 § 1 (part), 1981),

SECTION 2.44.370: Disciplinary Actions

a—Standards-of-Conduct-The{A)  STANDARDS OF CONDUCT., Except as
provided below the tenure of every City employee shall be based on
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reasonable standards of personal conduct and job performance. Failure to
meet such standards shall be grounds for appropriate disciplinary action, which
shall be commensurate with the seriousness of the offense and with due
consideration of the employee's prior performance recOrdinance

B)Y EXCEPTIONS TO STAN D F CONDUCT, The tenure of at-will

lovees, probation mporary emplovees, part-time
unbenefited emplovees, and mber: intiv ards ission
committees shall be at the pleasure an iscretion he A inti
A ri

b—AdteratiorofPersonnel-Records:(C) ALTERATION OF HUMAN RESOURCES
RECORDS. Any employee who willingly and improperly alters, changes,
deletes, or falsifies or willingly and improperly causes any alteration, change,

deletion, or faisification of any persermelduman Resources record or records
shall be subject to disciplinary action.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.380: Disciplinary Procedures

(A)__Fhe Except for those types of emplovees exempted in Section 2.44,.370 (B),
the following procedure shall be followed when, in the judgment of the department

keadAppointing Authority, an employee has committed an act or omission that
jﬁstfﬁedjustnf‘e s the dlscnpimary ac’cson mdzcated %ﬁ—‘fhe»ease—ef——aﬁy—member—ef—the

SEGEI&F&—EE—E%&EG@F@M@“%}EMBMFHWPHGM- Except for written wammgs/
reprimands, the departmernt-headAppointing Authority or histher desighee shall

advise employees of contemplated disciplinary actions in writing and allow the
employee an opportunity to respond to such charges_prior to taking action.

+— (1) Warning/Reprimand. If the warningfreprimandWarning/Reprimand is
in writing, the department-headAppointing Authority shall give the
empioyee a copy and forward a copy to the Persenpel-OffficerHuman
Resources Director for review and retention in the employee's personal
history file. A written warningfreprimandWarnina/Reprimand shall
contain a description of the events whichthat necessitated the action,
specific expectations of change by the employee, notice of further action
in the event a change by the employee does not occur, and, if applicable,
reference to the appeal procedure as contained in Section 2.44.390.

3+ (2) Suspension. Adepartment—head_An Appointing Authority may
suspend an employee with—or without pay from hisfher position for Ehe

ga@d»ef—%he—erw—seﬁwee—er—fer—wst cause. The department-head
inting Aut shall advise the Persepnel-Officer-tn-wiiting—ofsuch
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ema%eyeew yman gesourcgs Dlrgggor in wrltmg of h|§ mggngsgn tg sy §gg

: i lV a ; f I ] ritte ” se mt ” ed N ' nsugn to th |
employee and forward a fully-executed copy to the Human Resources
Director for review and retention in the emplovee’s personnel file. The

written statement shall contain a description of the events whiehthat
necessitated the suspension, a statement of the charges, notification that
the employee may review avatable materials teading-toon which the
suspension_is based, the right of the employee to meet with the
department-head _Appointing Authority or to respond in writing within a
reasonable time frame to the charges, notice of further action in the event
a change by the employee does not occur, and, if applicable, reference to
the appeal procedure as contained in Section 2.44,390. Unless extended
by approval of the City Manager on Wﬂtten recommendatlon of the

days.
m | . fr ust a e, Th . A mt;n A h ri d i .. h
Human Resources Dlregor in writing of his intention to reduce the salary

fanmtoe r iqning the empl e | i

. o .- ;d Wi nnotte fmtende ala r ngtrgn to the

mp/ e and forwar fully- C the Human Resources
Director for review and retention in the empl 's per nel file. T

cti “ in th nt n h th ern | ' n
nd, if i e, reference to th al procedure in Section 2.44.390,

Title 2

the mmm in wntmg riting of his intention
to demote an employeew prtor to takmg

such action, s

wmréema-wﬁ%mgwaﬂd
the Appointing Authority shaii g;ve a copy of said eﬁéeF—Fefwnt;gn ngtggg
of intended demotion to the employee and forward a fully-executed copy

to the PersennelOfficerHuman Resources Director for review and

retention in the employee's persenat-history-personnel file, The written
statement shall contain a description of the events whiehthat necessitated
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the demotion, a statement of the charges, notification that the employee
may review avaiable-materials teading-toon which the demotion_is based,
the right of the employee to meet with the department-headAppointing
Authority or respond in writing within a reasonable time frame to the
charges, notice of further action in the event a change by the employee
does not occur, and, if applicabie, reference to the appeal procedure in
Section 2.44.390.

5—_(5) Dismissal. A-deparbment-head-shatt-advise-the-Personnel-Officer
nA inti horit ismis for just cause, Th

inti hori | vise t m irector in writi
of his intention to dismiss an employee, stating the reasons therefore, prior
to taking such action unless there are reasonable circumstances_whieh_that
prohibit such notification. Ir-dismissing—an-empleyeethe-department
Fend-shall-mal o it } reativ—t :
dismissal—Fhe-department-head-Upon approval of the Human Resources
Director, the Appointing Authority shall give a copy of said_erderfor
written notice of intended dismissal to the employee and forward a_eepy—te
the—PersonneOffficer fullv-executed copy to the Human Resources Director
for review and retention in the employee's_perseral_personnel history file.
The written statement shall contain a description of the events that
necessitated the dismissal, a statement of the charges, notification that the
employee may review avatablte-materials teading-teon which the dismissal
is based, the right of the employee to meet with the department
headAppointing Authority or respond in writing within a reasonable time
frame to the charges, notice of further action in the event a change by the
employee does not occur, and, if applicable, reference to the appeal
procedure in Section 2,44.390,

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.390: Appeal Procedure

(A) The appeal procedure described herein shall apply to cases of disciplinary
action er-in-individuat-classification-problems; resuiting in suspension,
reduction in pay, demotion-e+etherwise-affecting-theregularfull-time
employees,_or dismissal. It shall not be applicable to written reprimand
unless otherwise required by law. It shall not be applicable to thesepeositions

e d by Ol Caunell rocalutian ae fant will

employees, probationary employees,_temporary emplovees, part-time

unbenefited employees, or members of appointive boards, commissions, and

committees,

AL b prany ey by el ey gewm o el e r e b g

e tHo) '3 - g-OePaich "'.a‘u' o e ;e '“"""'"""
indieatedSkel i if d or a review of an
documents or statements provided by the emplovee, the Human Resources
Director shall cause to be served on the employee affected, by registered mail

or personal delivery, a statement signed by the department-head-orPersennel
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ctassification-action_Appointing A rity of the final discipline, if

This statement shall clearly inform the employee that hefshe has the rlght
‘within seven (7) working days after receipt of this notice, to request-a-hearing
on-the—chargesorclassificationaction;

appeal the decision by filing the-request
a notice of appeal with the City-Marager-_ Human Resources Director,

2— (C) If within the seven (7) day appeal period the empioyee involved does not
file said_notice of appeal, unless good cause for the failure is shown, the action
of the City-Manager Appointing Authority shall be eensidered conclusive and
shat-take-effectaspreseribed-by-himfher-with no further right of appeal. .

33— (D) If within the seven (7) day appeal period, the employee involved files

such notice of appeal, there-shall-be-ercated-an-ad-hoe-Personnel-Appeals-Board;
wheo-shall-be-selected-asfellews+_a _Hearin icer shall I m |

B+ (E) The cost of the appealt-preceedings-Hearing Officer shall be shared
equally by the City and the appelent-Appellant, unless otherwise required
by law.

5—— (F) At least seventy-two—{72)-heursten (10) working days prior to the
hearing, the employeeAppellant shall have the right to submit to the ity
Marager Human Resources Director the names and-addressesof City employee

witnesses to testify in-kisther on his behalf, These withesses shall be
subpeenaed-by-the-City Manager-made reasonably available by the City for

their presence at the hearing.

6— (G) The employee-Appellant shall have the right to be represented at the
hearing, which shali not be bound by technical rules of evidence.

Fo{ H)-WHERIA-five-{5)-days-after After the conclusion of the hearing, the ad-hee

Persennel-AppealsBeardHearing Officer shall notify the employee
nvolvedAppellant and the City-ManagerofitsHuman Resources Director of his
decision. This decision shall be subject to review by the City Manager and City
Council, with the review limited to the record regarding hearing procedures.
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{Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.400: Abgclition of Position
gr-—Procedure(A) PROCEDURE.

(1) Whenever in the judgment of the City Manager it becomes necessary in
the interest of economy or because the necessity for a position no longer
exists, the City Manager may abolish a position in the competitive service
and iay off, demote, or transfer the employee holding such position
without granting the right of appeal to said employee,

(2) Seniority and competency shall be observed in effecting a reduction in
personnel. Layeff Layoffs shall be made within classes of positions and ail
employees with temporary appointments to positions in the affected class
or classes shall be laid off prior to the layoff of any probationary or
regular employee. For layoff purposes, competency of a person shall be

determined by the head-ef-the-departmentDepartment Head in which the
person is employed.

b———Re-employment—(B)____RE-EMPLOYMENT.,

{1) The names of employees laid off shall be placed upon re-employment lists
for classes whichthat, in the opinion of the PersennelOfffeerHuman
Resources Director, require basically the same qualifications and duties
and responsibilities as those of the class of position from which layoff was
made.

(2) Names of persons laid off shall be placed upon re-employment lists in
order of their seniority and competency, and shall remain on such lists for
a period of one (1) year uniess re-employed sooner. For re-employment
purposes, competency of a person laid off shall be determined by the

kead-efthe-departmentDepartment Head in which such person worked.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.410: Nondiscrimination

{A) No person in the competitive service, or seeking admission thereto, shall be
favored or discriminated against in histher employment because of race, color,
sex, national origin, age, marital status, religion, handicap, medical condition,

ancestry, sexual orientation, or political opinions/affiliations.

(B) This ekapterChapter shall be deemed to contain the language required by
Sections 45050 and 45051 of the Government Code subject to the exceptions
contained in Sections 45052, 45053, and 45054 of the Government Code.

(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.420: Right to Contract for Special Service

The City Manager shall consider and make recommendations to the City Councii
regarding the extent to which the City should contract for the performance of
technica! services in connection with the development and administration of any
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phase of the persenmelHuman Resources program and the City Council may
contract for the performance of such services with any qualified person or agency.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.430: Appropriation of Funds
The City Council shall appropriate such funds as are necessary to carry out the

provisions of this ekapterChapter.
(Ordinance 1756 § 1 (part), 1981).

SECTION 2.44.440: Nepotism Policy

@ (A) For the purpose of this section, a "relative" is defined as a spouse; parent
(including foster); sibling (including foster and step); children (including
adoptive, foster, or step); in-laws; grandparent or grandchild; aunt or uncle;
niece or nephew,

b+(B) No City official or employee shall participate in making, or advising on,
employment decisions concerning a relative with regard to employment in the
City.

e—(C) No person shall be disqualified from employment in the City, or be given
special consideration for employment, by virtue of the fact that the person is a
relative of another person employed in the City or a relative of any person
serving as a City Council Member or Commissioner.

e (D) Nothing herein shall prevent the Mayor or member-of-the-Eity-Council
Members from voting on warrants for payment occurring in the regular course
of events as part of a consent calendar on the City Council Agenda.

(Ordinance 2661, 2005; Ordinance 2570 § 1, 2002; Ordinance 2517 § 1, 2000).

CHAPTER 48: LAW ENFORCEMENT TRAINING*

*For statutory provisions regarding standards for recruitment and training, see
Penal &-A=Code §13522.

SECTION 2.48.010: Adherence to State Standards

Pursuant to Section 13522 of the Penal Code of the Statestate, the City, while
receiving aid from the Statestate, pursuant to Chapter 1 of Title 4, part 4 of the
Penal Code, will adhere to the standards for recruitment and training established by
the California Commission on Peace Officer Standards and Training.

(Ordinance 570 § 2, 1962: Ordinance 570A § 2, 1962).

CHAPTER 50: PURCHASE AND SALE OF PROPERTY

SECTION 2.50.010: Adoption of Purchasing System

To establish efficient procedures for the purchase of supplies, services, and
equipment; to secure for the City supplies, services, and equipment at the lowest
possible cost commensurate with guality needed; to exercise positive financial
control of purchases; to clearly define authority for the purchasing function; and to
assure the quality of purchases a purchasing system is hereby adopted.
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(Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.020: Purchasing Authority
As established in Chapter 2.20, the CentrelterEinance Director shali have the
following authority, any part of which may be delegated to the Purchasing Division:

&— (1) Purchase or contract for supplies, services, and equipment required
by any using agency in accordance with purchasing procedures prescribed
by this ehapterChapter, such administrative regulations as he shall adopt
for the internal management and operation of the Purchasing Division,
and such other rules and regulations as shall be prescribed by the City
Council or City Manager,

b— (2) Negotiate and recommend execution of contracts for the purchase of
supplies, services, and equipment;

e— [3) Act to procure for the City the needed quality in supplies, services,
and equipment at the least expense to the City;

e— (4) Discourage uniform bidding and endeavor to obtain as fully and open
competition as possible on all purchases;

e— (5) Prepare and recommend to the City Council through the City
Manager, ruies governing the purchase of supplies, services, and
eqguipment for the City;

for— (6) Prepare and recommend to the City Council through the City
Manager, revisions and amendments to the purchasing rules;

g—(7) Keep informed of current developments in the field of purchasing,
prices, market conditions, and new products;

B—(8) Prescribe and maintain such forms as reasonably necessary to the
operation of this ehapterChapter and other rules and regulations;

+#—— (9) Supervise the inspection of all supplies, services, and equipment
purchased to insure conformance with specifications;

#+(10) Recommend the transfer of surplus or unused supplies and equipment
between departments as needed and the sale of all supplies and
equipment whiehthat cannot be used by any agency or whiehthat have
become unsuitable for City use;_and

fe——{11) Maintain a bidder's list, vendor's catalog file, and records needed for
the efficient operation of the Purchasing Division.
(Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.030: Exemptions from Centralized Purchasing
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The €entrofterfinance Director may authorize any department or division to
purchase or contract for specified supplies, services, and equipment independently
of the Purchasing Division; but he shall require that such purchases or contracts be
made in conformity with the procedures established by this ehapter=Chapter.
(Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.040: Estimates of Requirements

All using agencies shall file detailed estimates of their requirements in supplies,
services, and equipment in such manner, at such time, and for such future periods
as the ControtlerEinance Director shall prescribe.

(Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.050: Requisitions
Using agencies shall submit requests for supplies, services, and equipment to the

purehasing-divisienPurchasing Division by standard requisition forms.
(Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.060: Bidding

Purchases of supplies, services, equipment, and the sale of personal property shall
be by bid procedures pursuant to Sections 2.50.100 and 2.50.110. Bidding may be
dispensed with only when:

a—(1) The amount is less than twenty-five thousand dollars ($25,000); e¢

B—1(2) The Finance Director determines that the supplies, services, and
equipment are urgently required and the amount involved is less than five
thousand dollars ($5,000); er

e——{3} An emergency requires that an order be placed with the nearest
available source of supply; or

&—(4) The Finance Director determines that the commodity can be obtained
from only one vendor.
(Ordinance 2674 § 1, 2005; Ordinance 1987 § 1, 1987; Ordinance 1319 § 1, 1973:
Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.070: Emergency Purchase Justification

a——{A) When bidding procedures are dispensed under Section
2-60-060(2);2.50.060, the department whichthat places such orders with the
nearest available source of supply must submit a written justification to the
Purchasing Division withwithin forty-eight (48) hours explaining the emergency
conditions necessitating the placement of said order.

b——(B) In cases of an emergency, when repair or replacements are necessary, the
City Council may proceed at once to replace or repair any public facility
without adopting plans, specifications, strain sheets, or working details, or
giving notice for bids to let contracts. The work may be done by day labor
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under the direction of the governing body, by contractor, or by a combination
of the two.

e—{C) In case of an emergency, if notice for bids to let contracts will not be
given, the public agency shall comply with Chapter 2.5 of Part 3 of Division 2
of the California Public Contract Code.

(Ordinance 2674 § 1 (part), 2005; Ordinance 1274 § 1 (part), 1972).

SECTION 2.50,080: Purchase Orders

Purchases of supplies, services, and eguipment shall be made only by purchase
order.

(Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.090: Encumbrance of Funds

Except in cases of emergency, the Purchasing Division shall not issue any purchase
order for supplies, services, or equipment unless there exists an unencumbered
appropriation in the fund account against which said purchase is to be charged.
(Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.100: Formal Contract Procedure

Formal contract procedures, describe herein, shall be followed for all public
purchases where required by state and federal laws, and may be followed when the
centrelerfinance Director determines that formal contract procedures might best
serve the public interest.

a—Noticetnviting Bids=(1) NOTICE INVITING BIDS, Notices inviting

bids shall include a general description of the articles to be purchased or
sold, shall state where bid blanks and specifications may be secured, and
the time and place for opening bids.

+—Published-Notice-(a) PUBLISHED NOTICE. The first notice inviting
bids shall be published at least ten (10) days before the opening of
the bids. Metiee_The notice shall be published at least twice, not less
than five (5) days apart, in a newspaper of general circulation,
printed and published in the City, or if there be none, it shall be
posted in at least three (3) public places in the City that have been
designated by erdinancesQrdinances as the places for posting public
notices.

2—Bidders—Hst(b) BIDDERS' LIST. The Purchasing Division_and/or
City Clerk’s Office shall also solicit sealed bids from all responsibie
prospective suppliers whose names are on the bidders’ list.

S—BulletinBeard{c) BULLETIN BOARD. The Purchasing Division_and/or
City Clerk’s Office shall also advertise pending purchases or sales by
a notice posted on a public bulletin board in the City Hall.
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bre-Bidder's-Seeurity (2) BIDDER'S SECURITY. When deemed necessary,

Bidder's Security may be prescribed in the public notices inviting bids.
Bidders shall be entitled to return of bid security, provided that a
successful bidder shall forfeit his bid security upon refusal or failure to
execute the contract within ten (10) days after the notice of award of
contract has been mailed, uniess the City is responsibie for the delay.
The City Council may, on refusal or failure of the successful bidder to
execute the contract, award it to the next lowest responsible bidder. If
the City Council awards the contract to the next lowest bidder, the
amount of the lowest bidder's security shall be applied by the City to the
difference between the low bid and the second lowest bid, and the
surplus, if any, shall be returned to the lowest bidder.

e—Bid-Opening-Procedure- BID OPENING PROCEDURE. Sealed bids

shall be submitted to the Purchasing Division and/or City Clerk’s Office
and shall be identified as bids on the envelope. Bids shall be opened in

public at the time and place stated in the public notices. A tabulation of
all bids received shall be open for public inspection during regular
business hours for a period of not less than thirty (30) calendar days after
the bid opening.

d—Rejection-of-Bids-(4) REJECTION OF BIDS. In its discretion, the City

Council may reject any and all bids presented and readvertise for bids.

e—Awardof Contracts(5) AWARD OF CONTRACTS. Contracts shall be
awarded by the City Council to the lowest responsible bidder, except as
otherwise provided herein.

fr—Tie-Bids(6) TIE BIDS. If two (2) or more bids received are for the
same total amount or unit price, quality, and service being equal, and if
the public interest will not permit the delay of readvertising for bids, the
City Council may accept the one it chooses or accept the lowest bid made
by negotiation with the tie bidders at the time of the bid opening.

gr—Performance-Bonds:(7) PERFORMANCE BONDS. The City Council

shall have authority to require a performance bond before entering a
contract in such amount as it shall find reasonably necessary to protect
the best interests of the City. If the City Council requires a performance
bond, the form and amount of the bond shall be described in the notice
inviting bids.

(Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.110: Open Market Procedure

Purchases of supplies, equipment, contractual services, and sales of personal
property shall be made by the Purchasing Division following the open market
procedure described herein where Statestate and Federalfederal laws and directives
of the Gentretterfinance Director do not require observing the procedure described
in Section 2.50.100.
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S MR HR-NuRber-of-Bids: (1) MINIMUM NUMBER OF BIDS. Open

Market Purchases shali, wherever possible, be based on at least three (3)
bids.

i tes(2) NOTICE INVITING BIDS. The Purchasing

Division shall solicit bids from prospective vendors by written reguests,
and/or by telephone, and/or by public notice posted on a public bulletin
board in the City Hall.

e—WhitkenBids{3)WRITTEN BIDS. The Purchasing Division shall maintain

records of all sealed written bids and open market orders resulting
therefrom for a period of erethree (13) yearyears after the submission of
the bids for the placing of orders. This record, while so kept, shall be
open to public inspection during regular City Hall working hours.

d——Award-of Purchase—(4) AWARD OF PURCHASE. Open Market

Purchases shall be awarded to the lowest responsible bidder as
determined by the Centrellerurlessby-minuteorderFinance Director,
unless by Minute Order the City Council directs the award of the purchase
order to a different bidder. In addition, where the services to be provided
by a bidder or supplier are equal, preference shall be given to local
merchants when the local merchants' bids are within two percent (2%) of
the lowest bid received, provided the dollar amount represented by the
two percent (2%) difference does not exceed five thousand dollars
($5,000). This provision shall only be utilized where bids in the amount
of five thousand dollars ($5,000) or higher are required.

{Ordinance 2169 § 1, 1991; Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.120: Inspection and Testing

The Purchasing Division shall inspect suppiies and equipment delivered, and
contractual services performed, to determine their conformance with the
specifications set forth in the order or contract. The Purchasing Division shall have
authority to require chemical and physical tests of samples submitted with bids and
samples of deliveries whiehthat are necessary to determine their guality and
conformance with specifications.

{Ordinance 1274 § 1 (part), 1972).

SECTION 2.50.130: Surplus Supplies and Equipment

All using agencies shall submit to the Purchasing Division, at such times and in such
form as prescribed, reports showing all supplies and equipment whiehthat are no
fonger used or whiehthat have become obsolete and/or worn out. The Purchasing
Division shall have authority to sell all supplies and equipment whiehthat cannot be
used by any agency or whiehthat have become unsuitable for City use, or to
exchange the same for, or trade in the same on, new supplies and equipment.

Such sales shall be made pursuant to Sections 2.50.100 and 2.50.110, whichever is
applicable.

(Ordinance 1274 § 1 (part), 1972).
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CHAPTER 52: PUBLIC WORKS CONSTRUCTION BID PROCEDURE

SECTION 2.52.010: Bid Procedures for Public Works Construction
a— (A) The following bid procedures are adopted for public works construction
pursuant to Public Contracts Code seetiensSections 22000 et seq.

5— (B) Public Works projects costing up to thirty thousand dollars ($30,000) may
be performed by force account, negotiated contract, or purchase order. Staff
shail secure at least three (3) informal bids for the work for projects over five
thousand dollars ($5,000) and up to thirty thousand dollars ($30,000) before
proceeding with the work.

e— (C) Public Works projects costing over thirty thousand dollars ($30,000) shall
be formally bid and awarded according to the bid process set forth in Public
Contract Code seetiensSections 22000 et seq.

&— (D) The City Manager shall have the authority to award and approve
construction agreements up to and including fifty thousand dollars ($50,000).
Contracts over fifty thousand dollars ($50,000) shall be awarded and approved
by the City Council.

(Ordinance 2674 § 1 (part), 2005),

CHAPTER 54: ADMINISTRATIVE BOARD OF APPEALS

SECTION 2.54.010: Creation
There is created an Administrative Board of Appeals for the City, hereinafter
referred to as the "Board," the function of which will be to perform the duties

provided in this erapterChapter.
(Ordinance 1317 § 1 (part), 1973).

SECTION 2.54.020: Composition

The Board shall consist of five (5) membersMembers who are qualified by
experience and training to pass upon matters pertaining to building construction, or
fire protection, or standard waterworks practices. Preference in the selection of the
membersMembers of the Board shall be given to those individuals who possess
state licenses or certificates in the field of engineering, construction, or related
professions or trades,

(Ordinance 1317 § 1 (part), 1973).

SECTION 2.54.030: Appointment of Members

The membersMembers of the AppealAppeals Board shall be residents and qualified
electors, and the Building Official shall act as secretary of the Board.

(Ordinance 1628 § 26, 1977: Ordinance 1317 § 1 (part), 1973).

SECTION 2.54.050: Meetings and Quorum

The Board shall meet when called by the Building Official. Within not less than ten
(10) nor more than sixty (60) days of receipt of an appeal request from any person
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who is authorized to make appeal to such Board;; the Building Official shall call and
give notice of the time, date, and place of such meeting. Three {(3) members shall
constitute a quorum. _

(Ordinance 1817 § 1, 1983: Ordinance 1677 § 1, 1978: Ordinance 1317 § 1 (part),
1973).

SECTION 2.54.060: Board Operating Procedure

The Board shall, from time to time, establish the procedures for the conduct of its
meetings and such procedures shall be established by resetutionResolution and may
be amended by the same method.

(Ordinance 1317 § 1 (part), 1973).

SECTION 2.54.080: Duties

The Board shall provide final City interpretation of the provisions of various City
eodesCodes and erdirancesQrdinances where so authorized, and further, to conduct
hearings to determine the suitability of alternate material and types of construction
under the erdiranees-0Ordinances.

(Ordinance 1317 § 1 (part), 1973).

SECTION 2.54.090: Filing Fee

In order to cover the administrative costs of processing applications for appeals,
there shall be submitted an application fee established by City Council
resolutiern-Resolution.

(Ordinance 2290 § 1 (1), 1994: Ordinance 1317 § 1 (part), 1973).

SECTION 2.54.100: Time o Appeal

Unless otherwise provided by erdinaneeQrdinance, any party desiring to make use
of the Board in accordance with the provisions contained within this ekapterChapter
and for the purposes authorized by esdesCodes and erdinaneesQrdinances adopted
by the City shall commence the appeal no later than fifteen (15) days following an
adverse determination by the City official responsible for administering such
eoedeCode or erdiranee:Ordinance.

(Ordinance 1317 § 1 (part), 1973).

SECTION 2.54.110: Place of Appeal

Each appeal filed under the provisions of this ekapterChapter shall be on a form
provided by the City Clerk's effieeQffice and shall be filed with the City Clerk within
the time provided herein. The Board shall commence a hearing on the appeal no
later than sixty (60) days following the filing of same.

(Ordinance 1317 § 1 (part), 1973).

CHAPTER 56: GARDEN GROVE HOUSING AUTHORITY

SECTION 2.56.010: Created

Pursuant to Section 34240 et seq., of the State Health and Safety Code, the City

Council declares there is a need for a heusing-authorityHousing Authority to

function within the City. Pursuant to this sectiorn—a-heousingautheritySection, a
Housing Authority is created.
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(Ordinance 1598 § 2 (part), 1977).

SECTION 2.56.020: Name

The body created in Section 2.56.010 shali be known as the Garden Grove Housing
Authority,

(Ordinance 1598 § 2 (part), 1977).

SECTION 2.56.030: Composition

The Housing Authority shall consist of seven (7) eemmissionersCommissioners. The
City Council shall serve as five (5) eemmissienersCommissioners of the Housing
Authority and shall appoint as eemmissionersCommissioners two (2) tenants of the
Housing Authority, provided that the Housing Authority has tenants. One (1) such
tenant eemmisstererCommissioner shall be over the age of sixty-two (62) years,
provided that the Housing Authority has tenants of such age. Said appointments of
tenant commissioners shall be made in December 1982 and at the annual meeting
in odd-numbered years thereafter,

(HA-Res 124, 1995; HA-Res 50, 1982; Ordinance 1689 § 1, 1979: Ordinance 1598
§ 2 (part), 1977).

SECTION 2.56.040: Powers and Duties

The Housing Authority shall have all the rights, powers, duties, and privileges
provided by law.

(Ordinance 1598 § 2 (part), 1977).

SECTION 2,56.050: Compensation

a—{A) Pursuant to the authorization of the Health and Safety Code Section
34274, the City Council does establish compensation for members of the
Garden Grove Housing Authority to be at the rate of fifty dollars ($50) per
memberCommissioner for each meeting of the Housing Authority attended by
the member-Commissioner,

b—(B) No memberCommissioner shall receive compensation for attending more
than four (4) meetings during any calendar month.

e——{C} In addition, membersCommissioners shall receive their actual and
necessary expenses incurred in the discharge of their duties.
(Ordinance 2036 § 1, 1988: Ordinance 1598 § 2 (part), 1977).

SECTION 2,56.060: Area of Operation

The area of operation of the Housing Authority shall be in accordance with the
provisions of the Health and Safety Code Section 34208.

(Ordinance 1598 § 2 (part), 1977).

CHAPTER 58: NEIGHBORHOOD IMPROVEMENT AND CONSERVATION
COMMISSION

SECTION 2.58.010: Membership
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A Neighborhood Improvement and Conservation Commission is established consisting of
seven (7) Commissioners, - —members:

{(Ordinance 2314 § 5, 1995; Ordinance 2273 § 11, 1993; Ordinance 1862 § 2
(part), 1984).

SECTION 2.58.040: Attendance

MembersCommissioners are expected to diligently attend and participate in all
meetings of the Commission. Any Cemmissten-memberCommissioner who is

absent in excess of twenty-five percent (25%) of the regularly scheduled meetings
of the Commission during any anniversary year of his membership without approval
of the Commission &hatrmenChair shall, upon the occurrence of such absences, be
deemed to have resigned from the Commission, and the €hairmmanChair shall so
notify the Mayor.

{Ordinance 1862 § 2 (part), 1984).

SECTION 2.58.050: Meetings

The Neighborhood Improvement and Conservation Commission shall meet on a
quarterly basis. Special meetings may be called by the ehairChair or by a majority
of the members-of-the-Commissien-Commissioners. All hearings and meetings of
the Commission shall be open to the public and minutes thereof shall be
maintained. A majority of the regularmembersCommissioners shall constitute a
guorum.

(Ordinance 2273 § 12, 1993; Ordinance 1862 § 2 (part), 1984).

SECTION 2.58.070: Staff Assistance

Services required for the proper operation of the Neighborhood Improvement and
Conservation Commission shall be provided by the City, as designated by the City
Manager.

(Ordinance 1862 § 2 (part), 1984).

SECTION 2.58.080: Duties
The Neighborhood Improvement and Conservation Commission is a lay advisory
body to the City Council. The Commission shali have the following duties:

a~{1} Actively promote citizen awareness, invoivement, and support for
neighborhood improvement and preservation, and for the efficient use
and conservation of energy resources throughout the community;

b——(2) Identify and recommend priorities to the City Council for the
establishment of community goals for the preservation and improvement
of neighborhoods and conservation of energy resources;

e—~{3) Identify and recommend to the City Council realistic programs to meet

established community goals for neighborhood preservation and
improvement, and for conservation of energy resources;
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d¢—{4) Review and make recommendations to the City Council on the revision
and establishment of appropriate codesCodes and erdinencesQrdinances
that relate to energy conservation, property maintenance, and
neighborhood improvement;

e—{5) Review and make recommendations to the City Council on matters
pertaining to energy;

£——(6) Identify and recommend to the City Council eligible programs and
geographic target areas for inclusion in the annual application, and any
appropriate amendments; for housing and community development block
grant funds under the Housing and Community Development Act of 1974;

¢—(7) Review and evaluate the ongoing Housing and Community
Development Block Grant Program and other neighborhood preservation
and improvement programs;

A—{8) Act as the final City hearing body for persons protesting the receipt of
a notice of violation of a City eedeCode or erdinaneceQrdinance pertaining
to neighborhood improvement or land use prior to the issuance of a
citation or the filing of a criminal complaint against such persons; and

+—{9) Review and advise the City Council on any other matters that are
requested by City Council.
(Ordinance 1862 § 2 (part), 1984).

CHAPTER 60: UNIFORM HEARING AND APPEAL PROCEDURE

SECTION 2.60.010: Scope of this Chapter

Except as otherwise provided in the City Planning Code, Statestate or
Federalfederal law, or in other provisions of this eedeCode, the procedures of this
chapterChapter shall apply to hearings before the City Council, whether on matters
of initial application to the City Council or on appeal to the City Council from the
decision of City officials, boards, or commissions.

(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.020: Appeal to City Council from Action of City Official,

Board, or Commission

(A) _Whenever an applicant is entitled under this esdeCode or any other provision
of law to appeal to the City Council from an adverse determination in a matter
made by a City official, board, or commission and desires to so appeal, within
ten (10) days after he has been notified of that determination, he shall submit
a notieeNotice of appeatAppeal to the QQQClerk—ef—‘ehe—ee&ﬁe&

(B) The meticeNotice of appealAppeal shall be addressed to the City Council and
shall specify the subject matter of the appeal, the official or body whose
decision is appealed, the date of any original and amended applications or
requests, the date of the adverse decision {or receipt of notice thereof), the
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- basis of the appeal, the action reguested of the City Council, and the name
and address of the appheart-Applicant.

(C) The City Clerk shali place the appeal on the agenda of the next regular City
Councii meeting occurring not less than five (5) nor more than thirty (30) days
after receipt of the application, for City Council action pursuant to Section
2.60.030.

(D) The City Council may authorize the City Clerk to appoint a hearing
offieerHearing Officer to consider applications or appeals in specific types of
matters, in which event, the City Clerk shall appoint such officer and fix a time
and place for a hearing to be held within the time period otherwise required for
placing the application or appeal on the City Council agenda. The City Clerk

shall notify the appheantApplicant by mail at the address provided by the
appheantApplicant of the date on which the matter will be placed on the
agenda.

{Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.030: Determination by the City Council on How to Proceed
with an Application or Appeal

When an application or appeal is placed on the City Council agenda pursuant to
Section 2.60.020, the City Councii may take one of the following actions:

a—/(1) Set a hearing date before the City Council and instruct the City Clerk
to give such notice of hearing as may be reguired by law.

b—-(Z2) Appoint a kearing-officerdearing Officer and fix the time and piace for
hearing. The kearing-efficerHearing Officer may, but need not be, a City
employee. The City Clerk shall assume responsibility for such publication
of notice of the hearing as may be required by law. IHFea-hearing-officer_If
a Hearing Officer is appointed, the hearing shall be conducted in

accordance with this ekapter Chapter.

e~{3) If a hearing has been conducted by a kearingofficerHearing Officer
appointed by a City board or commission under authority of this

chapterChapter, City Council need not order new proceedings, but may
proceed under thus ehapterChapter on the basis of the completed hearing
and report.

& (4) Appointment of a hearing-efficerHearing Officer by any board or
commission under this erapterChapter must be approved by the City

Council.
(Ordinance 2138 § 1, 1990; Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.040: Hearing Before City Council
Whenever the City Council has scheduled a City Council hearing, the City Council
shall receive testimony-under-eath and other evidence from the

applicant/appellantApplicant/Appellant, from interested parties and from the-City
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staff. If the appH llant indicates that he is not prepared
to present evidence, requests addlttonal tzme and waives any claim whiehthat may
arise against the City or its agents as a result of such delay, the City Council may
continue the hearing to a subsequent meeting.

(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.050: General Powers of the Hearing Officer

A hearing-efficerHearing Officer appointed pursuant to Section 2.60.030 may
receive and rule on the admissibility of any evidence, hear testimony-under-eath,
and call witnesses, as he may deem advisable with respect to the conduct of
hearings.

(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.060: Burden of Proof at Hearings

Unless otherwise specifically provided by law, the burden is on the
appHeantfappetantApplicant/Appellant in any hearing under this ekapterChapter to
prove that he is entitled to that for which he is applying, or that the determination
of the official or body whiehthat he is appealing is clearly erroneous or in excess of
that official's authority (unless Statestate or Federalfederal [aw otherwise provides
another standard of review or burden of proof).

(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.070: Rules of Evidence Inapplicable

The City Council and the kearing-effieerdearing Officer shall not be bound by the
California Evidence Code in hearings conducted under this ekapterChapter.
(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.080: Report of the Hearing Officer
Within a reasonable time not to exceed thirty (30) days from the date the hearing

is closed, the hearing-effieerHearing Officer shall submit a written report to the City
Clerk-ef-the-Coune. Such report shall contain a summary of the evidence

considered and state the hearingofficerHearing Officer's findings, conclusions, and
recommendations. The report shall also contain a proposed decision in the matter.
All such reports filed with the City Clerk shall be matters of public recOrdinance A
copy of each such report of proposed decision shall be mailed by certified mail, or
personally delivered, to the applecantfeppelantApplicant/Appellant on the date it is
filed with the City Clerk, and a further copy shall be sent to the City department,
board, or commission most directly concerned with the subject of the report.
(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.090: Consideration of Hearing Officer's Report by City
Council Notice

The City Clerk ef-the-Counet-shall place the hearing-officerdHearing Officer's report
on the agenda for the next regular City Council meeting whiehthat occurs not less
than ten (10) days after the report is filed and shall notify the

appHeantfappelantApplicant/Appellant of the date of such meeting at least ten (10)

days prior to the meeting unless the applicant/appellant stipulates to a shorter
notice period.
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(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.100: Exceptions to Hearing Officer's Report
Not later than five (5) days before the date set to consider the report, the

applicant/appellantApplicant/Appellant may file with the City Clerk written

exceptions to any part thereof and may attach thereto a proposed decision,
together with a written argument in support of such decision. By leave of the City
Council, the appleantfappetantApplicant/Appellant may present oral arguments to
the City Council.

(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.110: Action by City Council Upon Consideration of Mearing

Officer's Report

(A) The City Council may adopt or reject the proposed decision in its entirety, or
may modify the proposed decision.

(B) If the City Council does not adopt the hearing-officerHearing Officer's proposed

decision, it may:

a— (1) Refer the matter to the same or another hearing-efficerHearing
Officer for a completely new hearing or for the taking of additional
evidence on specific points for further proceedings under this

chapterChapter; or

b—(2) Decide the case upon a review of the entire record, including the

evidence and the testimony, before the hearing—officerHearing Officer,

with or without taking additional evidence, and issue its own decision,
which shall include findings and conclusions, and may include
supplementary summary of the evidence.

(Ordinance 2095 § 1 (part), 1989),

SECTION 2.60.120: Hearings to which this Chapter Shall Not Apply
Hearings to which this ehapterChapter shall not apply are as follows:

a1} Hearings to consider the Master Plan or the General Plan;

br——-=Hearirg(2) Hearings to determine whether public convenience and
necessity require acquisition of property for public use;

e— (3) Hearings to consider subdivision maps;_an

e—(4) Hearings to review or consider any action of the Planning Commission or
Zoning Administrator on appeal except for revocation proceedings,
including revocation of variances, conditional use permits, site plans, or
other planning approvals.

{Ordinance 2138 § 2, 1990; Ordinance 2095 § 1 (part), 1989).
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SECTION 2.60.130: Applicability of this Chapter to Hearings Before Bodies
Other than the City Council

Hearings before boards and commissions other than the City Council are not
required to be conducted in accordance with provisions of this ehapterChapter.
However, by simple motion, any board or commission may, with respect to any
individual application or appeal submitted to it, elect to proceed by use of the
hearing-officerHearing Officer procedure established herein. When such election
has been made, the board or commission shall act in the manner prescribed for the
City Council, and the secretary of the board or commission shall act in the manner
prescribed for the City Clerk-ef-the-Ceuncit.

(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.140: Ninety-Day Statute of Limitations on Filing for an
Administrative Writ - Notice to Appellant

Pursuant to Code of Civil Procedure Section 1094.6, any petition for judicial review
shall be filed not later than ninety (90) days after the City Council makes its final
decision under this ehapterChapier or under any other erdinaneeOrdinance in the
eodeCode, The provisions of Section 1094.6 shall apply, including but not limited
to, the following:

a— (1) The City Clerk shall notify the appelantAppellant that filing a petition
for an administrative writ is subject to the ninety (90) day time limitation

set forth in Code of Civil Procedure Section 1094.6.

b— (2) Upon request of the appetantAppellant and deposit of money or
security in the amount of the estimated cost of preparation, the City Clerk

shall deliver within thirty (30) days a duplicate audio tape, DVD, and/or
CD of City Council proceedings or the hearing and shall deliver it within
ninety (90) days after written reguest therefertherefore was delivered to
the City Clerk.

{(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.150: Ninety-Day Statute of Limitations on Filing for an
Administrative Writ - Other Boards, Commissions, and Officers

Section 2.60.140 shall apply to all petitions for administrative writs from any
administrative decision under this eedelode by any board, commission, or City
official.

(Ordinance 2095 § 1 (part), 1989).

SECTION 2.60.160: Appeal Fees and Subpoenas

The fees for appeatappeals and issuance of subpoenas by the City Clerk shall be
fixed by reselutienResolution or by erdinaree:Qrdinance.

{Ordinance 2095 § 1 (part), 1989).

CHAPTER 70: TRAFFIC COMMISSION

SECTION 2.70.010: Establishment of Traffic Commission
A Traffic Commission consisting of five (5) membersMembers is hereby established.
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(Ordinance 2539 § 1 (part), 2001),

SECTION 2.70.020: Duties and ResponsibilitesResponsibilities

The Traffic Commission shall undertake and have the following duties,
responsibilities, and functions, together with the powers incidental thereto:

a~—— {1) To recommend to the Planning Commission amendments to the
circulation element of the General Plan and associated implementation
measures;

b (2) To study and make recommendations to the Planning Commission on
proposed regional and state planning programs that are transportation
related;

& (3) To make recommendations to the City Council regarding appropriate
traffic control devices to be employed on city streets;

e (4) To study and make recommendations to the City Council on matters
related to public transportation, traffic regulations, and standards for
parking, vehicular, and public safety;_and

e— (5) To undertake such other duties as may be assigned by the City
Council.
(Ordinance 2539 § 1 (part), 2001).

CHAPTER 80: PARKS, RECREATION, AND ARTS COMMISSION

SECTION 2.80.010: Establishment of Commission/Membership

A Parks, Recreation, and Arts Commission is hereby established. The Commission
shall consist of a total of seven (7) eity-—residents-Members,

(Ordinance 2655 § 1, 2005).

SECTION 2.80.020: Functions and Responsibilities

The Parks, Recreation, and Arts Commission shall serve as an advisory body to the
City Council and Planning Commission, and shall perform the following functions
and responsibilities, together with the authority incidental thereto:

a— (1) Review and make recommendations as to the status of parks and
recreation programs offered by the City;

b— {2) Review and consider existing and potential City arts programs and
funding therefore;

e— (3) Review and make recommendations on capital improvement plans for
park facilities;
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a—— (4) Review and make recommendations on proposed amendments to the
General Plan Parks and Recreation Element;_and

e— (5) Review and make recommendations as to other planning and zoning

activities having relationship to parks, recreation, and arts programs.
(Ordinance 2655 § 2, 2005).
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